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CHAPTER I 

INTRODUCTION 

Pol i cy Manual 

The purpose f or t he policy manual is to inform all off i ces 

o f the college of the administrative and management pol icies 

da i ly. These polic i es es t a blish a method o f communication f or 

requests , coordination, approval, classification and issuance of 

standard operating procedures of the college. 

Fac ul ty, students and administration need guidel ines f or 

implemen t ing obj ectives. The manua l provides guidelines for 

implementing ob j ectives . The manual provides guidel ines f or 

managemen t polici es and the functioning of the organization. Mo r e 

specifical ly, the manua l is a means of determining how policy i s 

reflec ted i n the organizat ional structure and in the management 

practices. 

The pol i cy manual is a basic communication tool of executive 

action decision making and leadership . 

The Need fo r Communica t i on in an Or ganization 

Communica t ion is vital to organization. Chester Barnard, 

an executive and management scholar who was very influent ial in 

the deve l opment of management theory, suggested that communi­

cation, c ommon purposes, and willingness to serve were the three 

fundament al elements of organization (Albanese 346) . He felt t hat 

in order for the legi t imate use of power (authority) to exist, 

communica t ion is absolutely necessary. He indicated several 



spepcific communication principles in his work: 

1. The channels of communication should be definitely 

known; 

2. there shoul d be a definite formal channel of communi­

cation to every member of the organization; 
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3. the lines of communication should be as direct and short 

as possible; 

4 . the complete formal line of communication should 

normally be used; 

5. persons serving as communication centers should be 

competent; 

6 . the line of communication should not be interrupted 

while the organization is functioning; and 

7 . every communication should be authenticated. 

Numerous writers have stressed the role of communication in 

organizations. Herbert Simon has commented upon its importance, 

ar.d social psychologists Katz and Kahn have also stressed its 

role in the functioning of any group, organization, and society. 

These authors and practicing managers suggest that communication 

is one of the mcst basic elements of an organization . Indeed, an 

organization is frequently thought of in terms of its network of 

communication channels (Goldhaber 15). 

Lyman Porter and Gene Bretton, a~thors of several books on 

organizational ccmmunication theory, believe that communication 

also serves as a primary means by which an organization relates to 

its task environment. A well developed communication system is 

the prime mechanism available to an organization for sensing 

internal conditions and effecting changes (Bedeian 410). 



Roy Fottz, on inside organizational communication, defined 

organizational communication as "the exchange of information, 

ideas, feelings down, up, and across organizational lines" 

(Heum 21 0) . 

Communication in most organizations is clearly a dynamic 

process. Accurate transfer of information ar.d understanding from 

the sender to the receiver is not only vital in formulating and 

implementing or ganizational goals, but it is also the principal 

means through which other organizational activities are executed . 

Research findings documenting the value of organizational 

communication show the correlation between an effective communi ­

cation system and high overall organizational performance. Today 

some business leaders are speaking o~t a~out the importance of 

good communication in their organizations . Organizational 

communication has been called "the lifeblood of the organization'' 

(Goldhaber 5). 
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CHAPTER II 

COMMUNICATION IN ORGANIZATIONS 

The Communication Process 

D. K. Berlo, author of several books on the communication 

process , concludes that communication is the t ransmission of 

information from one source to another. Communication takes 

place between two or more parts of an organization; or between 

people. The communication process, as shown in Table I, consists 

of several basic components (Albanese 349) . 

1. There must be information to be transmitted . This is 

referred to as the information source and includes ideas, 

needs , intentions, purposes and data . 

2. Second, is the encoder. The encoder is also referred 

as the sender . The encoder may include the process of 

translating an already conceived idea into a coded 

message appropriate for sending. 

3. The transmission is referred to as a message or signal, 

and is thought of as a code or set of symbols. 

4. The message is sent through some medium channel or 

carrier. 

5 . The decoder is essentially the same as the encoder 

except that instead of sending information out, it 

brings i nformation in. 

6. The _final destination, the ultimate information that has 

been received, the understood ideas, needs, intentions, 

purposes, or data. 



Information 
Source 

TABLE I 

The Communication Process 

Sncoder 
Sender 

Message 
Channel 
(Medium) 

Feedback 

Decoder 
Receiver 
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Understanding 

Feedback is simply a reversal of the communication process 

itself . Since feedback is often different in nature from the 

original message, many people prefer to think of it as a separate 

system that completes the communication process. However, 

feedback is communication and involves all of the elements j ust 

described (Albanese 353) . 

Directions of Formal Communication Flow 

Lyman Porter, author of Communication : Structure and 

Process, suggests that the basic hierarchical structure of organi­

zations largely prescribes the nature of their i nternal communi­

cation flow. Formal communication channels are generally designed 

to pr ovide vertical, horizontal, and diagonal exchanges of 

information (Bedean 417) . 



The organization provides channels of communication running 

in all directions through which information for decision-making 

flows. Channels of communication are both formal and informal . 
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The formal channels are partly based or., and partly separate from , 

the lines of formal authority , and the informal channels are 

closely related to the informal social organization . 

The organization chart depicted in Table II illustrates the 

examples of ver tical flow . 

TABLE II 

Chart of Organization at Lindenwood 

Board of Directors 

President 

President 's Council 

Administrative Committee 

College Assembly 

Ccllege Faculty College Staff 



Vertical communication flow includes all transactions 

involving both the downward and upward flow of information 

occurring between upper and lower personnel in an organization . 
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The vertical transmission of information is conceived of as 

parallelling an organization's authority flow or the chain of 

command , extending from its highest to its lowest echelons. 

Although the downward transmission of information may serve any of 

several functions, it is used principally to command and instruct. 

Vertical flowing communication may be either written or oral . 

Examples of written communication are manuals, magazines, and 

bulletins. Some exampl es of dcwnward flowing oral communication 

include speeches and verbal directives . 

The movement of i nformation upward through levels in the 

organizational hierarchy most frequently takes the form of per­

formance feedback . Vertical communication flow includes all 

transaction involving both the downward and upward flow of infor­

mation occurring between superiors and subordinates in an organi­

zation as shown in Table III (Bedeian 414) . 

Horizontal communication includes all transmissions that 

flow laterally within an organization (Table IV) . Such communi ­

cation is most often associated with the flow of work . Since 

horizonta l communication takes place primarily between persons of 

equal or nearly equal status, it tends to be less threatening, 

more accurate, and faster than vertical communication. 

The most prevalent form of lateral communication within 

organized work settings is the interchange between members of the 

same work group (Bedeian 415) . Diagonal flow of communication 



TABLE III 

Vertical Communication Flow 

Downward Communication 

Procedures, Policies, 

Directive, Goals, 

Assignments 

i 
i 

Upward Communication 

Problems, Reports, 

Clarification, Attitudes, 

Ideas, AccTplishments 

TABLE IV 

Horizontal (Lateral) Flow 

Lateral Communication 

Coordinative Efforts 

Problem-solving Conferences 
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includes all t r ansmissions that cut across an organization's chain 

of commands . Diagonal communication is the least used channe l of 

communication in organizations ; it is important in situations in 

which members cannot communicate e ffectively through other 

channels . 

Informal Communication System 

I n addition to t he formal communication structure of trans­

mission and departmental communication flows, every organization 

also has an informal communication structure . No matter how 

elaborate a formal system of communications is set up in the 

organization, this system will always be supplemented by infor mal 

channels . 

P. K. Tompkins concluded that informal messages "are not 

rationally specified . They develop through accidents of spatial 

arrangements , personalities , and abilities of the persons" 

( Goldhaber 164 ) . 

The infor mal communication system is built around the 

social relationships of its members of the organization . The 

informal system is called the "g rapevine". The term arose during 

Civil War days . Intelligence telegraph lines were strung loosel y 

from tree to tree in the manner of a grapevine , and the message 

thereon was often garbled; hence, any rumor was said to be from 

the gr apevine (Goldhaber 166). 

The grapevine fulfills people ' s needs and desires to be kept 

posted on the latest information . It gives the members of the 

organization an outlet for their imagination and an opportunity to 
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relieve their apprehensions in the form of rumors (Goldhaber 167) . 

The grapevine has several advantages over formal communication 

channels. 

1. The grapevine is fast . 

2 . The grapevine is efficient . The grapevine selectively 

routes information to those who would find it of the 

greatest interest . By contrast , fo rmal channel s have a 

way of sending information to people who do not need it . 

Formal communication channels are almost neve r more 

efficient than the grapevine. 

3 . The grapevine fulfills people's needs because the 

grapevine is not based on hierarchy but on need or 

desire to communicate . It serves social needs through 

speed and accuracy . 

Since the grapevine is always present, largely accurate and 

fast, people should use it as another means of transmitting 

information. The grapevine, on the whole, plays a constructive 

role . Its chief disadvantage is that it discourages frankness 

since confidential remarks may be spread about , and at times, the 

grapevine carries inaccurate information. 

The grapevine is valuable as a barometer of public opinion 

in the organization . If the administrator listens to it, it 

apprises him of the topics that are subjects of interest to 

organization members and their attitudes toward these topics 

(Simon 162). 



Ineffective Communication 

Inef fective communication may be attributed to human and 

technical barriers . A communication barrier can be defined as 

anything whi ch blocks effective communication (Heun 72). Trying 

to categorize the many reasons why people fail to communicate is 

a difficult challenge. There are many reasons for communication 

barriers. Some are status of the person or persons to whom the 

message is being sent, too much or too little information in a 

message, not listening carefully or individual differences in 

communication skills (Heun 73) . 

Lucille Maddalena suggests in her findings that an organi ­

zation develops best when its membership clearly understands 

1 1 

what the organization has to offer , where it has been, where it is 

going and how it will get there (Maddalena 345). 



CHAPTER I II 

POLICY MANUAL FOR ORGANIZATIONAL COMMUNICATION 

The policy manual is a helpful tool for the implementation 

of an effective organization. Compiling the manual involves a 

considerable amount of work and expense. Nevertheless, insti­

tutions have found the effor t worthwhile . A manual provides, in 

comprehensive wr itten form, decisions regarding the institution ' s 

organizational structure; it defines the scope of authorities and 

responsibilities of management positions and the channels to 

be used in obtaining decisions or approvals of proposals. The 

manual also serves to reiterate for the individual administrator 

the long- term objectives of the institution . 

The policy manual pictures an entire organization with 

its various departments and functions . In the manual can be 

found job descriptions, organization charts, and policies. 

Manuals contain job descriptions . Job descriptions generally 

indicate the principal duties ar.d functions of the position, the 

scope of authority , and its channels . Organization charts 

graphically portray an organization ' s structure and depict basic 

relationships and groupings of positions and functions . 

Once formulated , policies must be carefully and explicitly 

stated and communicated so t hat they will be fully understood. 

There are several advantages to having written statements of 

policy . Once written, the policies are readily accessible, their 

meaning cannot be misunderstood easily . Written policy statements 

can readily be sent to a l l who are affected by them, and new staff 
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members can speedily orient and inform themselves by reading them . 

Although ultimate responsibility for the organization manual rests 

with the chief executive, an assistant or the staff department 

primari l y concerned with organizational planning usually aids in 

its compi lation . 

Na t urally, some drawbacks to policy manuals exist. As 

indicated, compiling them and keeping them up- to- date is time 

consuming . However, most institutions find the manual to be an 

effective communication tool . 



CHAPTER IV 

CREATION OF A POLICY MANUAL FOR A SMALL LIBERAL ARTS COLLEGE 

History of Lindenwood Col lege 

Lindenwood College was established in 1827 by George C. Sibley 

and Mary Easton and became affiliated with the Presbyterian 

Church in 1853 . 

For over one hundred years, the Presbyterian Church set 

policy for Lindenwood College . This changed in the 1960 's when 

the college ended its affiliation with the church. At the present 

time, Lindenwood has no legal religous affiliation or requirements . 

Lindenwood served as a women ' s college for nearly a century 

and a half . The change began in 1969 when the college became 

coeducational . The legal struc ture for some time was one of 

coordinate colleges, one for men and one for women with separate 

boards of directors, separate student organizations, and separate 

deans . But the academic program has been co- educational from the 

beginning. 

In 1972 , the evening college was formed . This added t o t he 

s tudent body an older, more career oriented audience. With the 

addition of the M. B. A. degree, an increase of ad junct faculty 

members were used . 

In 1975, Lindenwood's educational program was substantially 

enlarged with the addition of the college for Individualized 

Educati on. The LCIE has operated at both graduate and under­

graduate levels since its inception . Major campuses were located 

in Santa Monica, California and Washington, D.C. Because of 



communication difficulties and problems with imposing consistent 

policies across the country, Lindenwood closed the campuses in 

Washington and Santa Monica. 
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With addition of the evening, off site and corporate site 

programs, internal ccrnmunication became more complicated and more 

crucial. These changes also added additional personnel to the 

adjunct faculty whose home base is not the St . Charles campus. 

College Policies where They can be Found 

In recent years, there has not been a centralized policy 

manual for Lindenwood College. 

The policies for the college are kept separately in dif­

ferent departments and spread throughout the college. The Faculty 

Handbook refers to policies of the faculty. Personnel po l icies 

for non- teaching staff members and faculty can be found in the 

Employee Handbook . Faculty personnel decisions are minutes of 

Faculty Meetings and Faculty Council . Academic policies are in 

the minutes of the Educational Policies Committee and Facul t y 

Minutes. Col lege policies are in the minutes of the President's 

Council for the last five years. 

Need for Centralized Policy Manual 

As Lindenwood expands, the need for a centralized policy 

manual is becoming extremely important . No longer can Lindenwood 

afford such a disorganized system of keeping their policies spread 

throughout the college. With a centralized policy manual, all 
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policies will be kept in one central place for easy accessability. 

The manual will provide a more efficient way of communicating 

Lindenwood's policies. A well organized policy manual has proven 

to be a good communication tool for gcvernment bodies as well as 

school districts and corporations. 

Methodology for Manual 

The organization of the manual , whether it is for a large 

corporation or a small college, must be easy to understand to be 

e fficient . The planning stage should include: 

1. The order in which the policies are to be placed in 

the manual. 

2. The layout should be easy to follow and should remain 

the same throughout the manual. 

J. The numbering system. 

a . The system should be flexible enough so that new 

policies may be added without too much trouble . 

b. The numbering system for each policy section need 

not be the same . 

4. The manual must portray a professional image. 

5 . A completed manual is rarely presented i n the form of 

a permanent, bound book . 

6. It is more likely to consist of a series of separate 

policies issued individually and in loose-leaf form. 

7. The ~inders used most satisfactorily is the three- ring 

binder. 



8 . An index is included at the front of the manual with a 

listing of all policies contained therein. 

9. The writer of the manual must have information and 

he / she must ask for it. Department heads, staff and 

students are the most likely persons to ask . 

10. The policy manual is a good communication tool. It 

helps in communicating to others the policies of the 

organization. As new policiesaremade, the manual 

must be kept up-to-date to be efficient. 
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CHAPTER V 

THE MANUAL 

18 



CHAPTER VI 

SUMMARY AND RECOMMENDATIONS 

Summary of Policy Manual :1:1 a Communication Tool 

1 . As a communication tool, U1e policy manual provides a 

look at the inter working:; of the organization. 

2. The manual enables reade r:1 to have easy access to all 

policies of the organization . 
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3 . The manual provides guid••Lines on existing policies and 

policies that will be ner.ded in the future. 

4. The manual, in order to h<i effective, must be wel l 

organized and easily read:1ble . 

5 . The manual must be updat"d with all new policies . 

Recommendations for I lpda ting Manua 1 

When updating the manual , if:, new policy is replacing an 

existing one , the same number should be kept. If a new policy is 

made that has never existed before , the policy should be given a 

new number. If possible, one per~un should be responsible for 

keeping the manual updated. 
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ELECTION AND TERM OF OFFICE 

The terM of o:fice o: D:~Pctors s~all be tr-~ee years . One- tnird of t he 3oar~ 
of Directors sha:: be e:ected each year a~ :he annual mee:ing . D:rectors sc 
ele::ed ~il: !~f : hE ~:s~! cf tt~ ~et!t.~£ ::~ect ~rs. 



HEETlNGS 

A:. :eas': t.r.ree reg~:ar ~~e~1ngs cf the 3oa:"C c : Directcrs sr.~!: be r.e:c e vc...,.y 
year a:; i-'laces ar.d t.irr.es desigr.a· ed by the Secretary o!' t.ne 3oarc ir, the r:c:. :e 
cf such meetings . unles~ the Board a=ts to designate the time anc place f or 
Eoarc =ee:ings . :!' pcssiole . mee:1ngs shall be he:d in October, Ja nuary, anc 
r-:;;.:: . :-r:e nee::ns; :~ tie ne_c ~~ Xay shall be tr.e annual mee:ir.g o: tne Boar:: 
c f C:re~c.ors . 
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SPECIAL MEETINGS 

Spec ial mee~ings o f t he Board of Di r ec : ors may be called by or at t he reqJes· 
of the Cnai rr.1an or any t·,;o Di rector s . 
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NOTICE 

Not:ce of any annu;;.I or spec ial meeting sha::. be g::.ven at :east ten cays 
pre\'ious:y tnerei.o by 1,1ritten notice delivered personally or ma:led t.o ea,;:h 
::r~ctor aL t::.s business ad=ress . or by telegram. Jf mailed , such not:ce 
s~a: l be dee"e= to oe delivered 1,1hen deposited in tne United States u.a:1 :'..J' a 
sea ;eo envelope so acdressed . 1,1ith postage t hereon prepa:c . If nc:ice be 
,;1·.,en by telegrar- . such notice shall be deemed to be delivered when t.he 
:e_egrarr. is de:h·ere::: to tne telegraph cor.pa:1y . Any Direc:or rr.ay 1,1a-:ve r.::.:: ::e 
cf ary rr.eeting. Tne a:t.endance o~ a Director at. a:1y □ee'(.::.n& shall cons::t-:': 
a 1,1a lver of notice of s uch meeting , except where a Director attends a mee::n~ 
:or t.he express purpose of objecting to the transac tion of any business beca~se 
::-.c -e;:;::ng :s net _a-..·:..;::y ca:led or co:wened . Neither the bUS:Il':'SS to CP 

transa:::ed at, nor the p~rpose of, any regular meeting of the Board o: 
C:rEctors need be specified in the notice or waiver o~ notice of such mee:~nf. 



2 2c 

QUORUM 

One- n2i~ of ~he t c:2: nu~oer or the Board o: Directors the~ serving sha:; 
constitu O a quoru~ wnen a notice of the meet1ng has been sent in advance to 
al: me~bers o: tne Ecard. 



MANNER OF ACTING 

Tne act of the ~a j:r:ty of the Jirectors pre~ent at the meetinb of the ::re::-r~ 
at wr.icn a quorurr. i~ pre~ent sha:l be the ac: of the Beare of Dire:tors , un:e=~ 
a grea:er nu.7.ber i~ required by the Charter, these Byla~s . or the laws o: t he 
5ta:e of ~issour:. ~11 vo:ir.g shall be viva voce. If requested by any 
r:rec:cr or. a~y que~tions, the aye~ and noes sha!l be recordeo . The pr~:es: 
o: any t1rector. :: so reques;ed , shall be recorde1. 



VACANCIES 

hny vac1a:-1:y c-:ct.r:· _ng :.r. tne 5c:rd o: )irec:or s and any cirectors:-:::.p to be 
filled oy reasor, of an 1ncr easE- 1n t ne nJr::ber of Dir ector s may be '."i: led t:y 
t he ?oa-d o: ::re::::rs. A :ire-:~r e:ected or appoi nt ed , as t he case may be , 
tc ::1: a \'a:;a:1c:,• sr.a~: t'e ele:::e:: or a::;>::::.n:e:: :or the uneiq;irec! t err o: r._s 
preoecesscr ir. : : '."::~ a~~ u~: :.: ~-s s~:cessor shall have been e:ect eo an:: 
qua:if1 ed . 
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COMPENSATION 

D.recto:-s as sue:: s::c..11 nc:. :-e::.e1ve any statec sa:a:-ies for thei:- se:-\':ce . ~ • 
t.ra\'el expenses, if a:1y , may b: allo .. •e:: ~or attendance at. each regu:ar or 
spec:al meeting of th~ Eoa:-d cf Di rectors . 



COMPENSATION 

D:rector:;: 2s sue:: s::al.: nc~ r:-::e:!\'e ar.y stat.ed sala:-ie!: for- the:r- ser-v:.ce . t-·· 
tr-a\'el expe:ises, 11 a~y, may be allo.,.etl for att.enaa:1ce at. each reg ... :ar or 
spec:22 roeetin~ of the Boa~d cf Dlrectors . 
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ELIGIBILITY FOR THE BOARD 

Ino1v1oua~s may be e:ec:ed tc the Board who express ar. interest in :he w:! : ar: 
of the College , a w1:11ng.~ess t o accept the public trust whicn the pos_tio~ 
carr:es . a ce~ca::~r. t c the purpose an~ gcals of tne College . and a deterr_­
na:ior. t o see :hose goals acr.ieved . 



L~nden.:ooc cc::eee Po:!~:es 
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CCMiITTEES 

2040 - 20~6 Ser.es 
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EXECUTIVE COHHI ITEE 

The Execut:ve Co~~:.:ee snall consist or e ight members of the Board , ana 
shall 1nc.lude the Cna1rrr.ar. of tne Board . the Vice Chairman of the Board, t:.e 
Secre:ary o: :he : :arc . the Treasurer cf the Beard and four add1t1ona l □ei:~e~s 
e:ec:ec by tne 3:>ard. Tne ?resident of the College sha:1 be an ex officio 
m=ber o: t he '.::xecu::.\·e :o:::-.1";.tee. The £xecJtive Co=:.ttee shall be veste:i 
with a ll the po·..,ers o: tne Boarci o:" Cirectors with respec t t o any matters 
which may req1.1 re action bet1,1een the regular meetings of t he Board of Directors. 
The act1or.s take~ by the Execut:,e Co:r.r.1t:ee shall be reported at the next 
re5Jl ar mee::~g c: : ne Board of Jirectors . 
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FINANCE AND AUDIT COl+ITTTEE 

The F1nance and AJdit Co!!T.!:tee sr.all consist o: at l east tnree memoers tc 
be elec ted by the Board, and the Treasurer of the Board c f Dire-:tors. The 
Chairman of the Co::r::-.ittee wil! be appointed by the Chair:r.an o: t ne Board o: 
Direc t ors . T:le Finance anc Audit Conm!ttee shall rec(ll';rr.end t c the Boarc o: 
Directors the yearly budget anc any changes in financial po: 1cy a:-::! me:hocs c:­
account:n~. It shal: rev1e·..- the .:.1nancial statements of the co: l ege reg-.i:.:~!:: 
and recommend t c the Soard of Di r ectors appropriate action wr.ere necessary . It 
shal l report to t he Board of Director s at each meet:.ng a surr.:::ary o.: the ir.:::.:-e 
anc outgo , assets , and liabilities of the College. 1t s!':aL re '\"ie.1 the 
reco:-.:ienaations o: the 1nves:men: acvisors o.: the College and revie~ the 
per:orr-.an:e o: su:r. :n·:es:ner:t ac•:i.sors , ana 1 t shall cor.s:oer ar.:i a:: upo:­
policies pertaini ng to the investment of the funds of the College . The 
Co:r.."ittee shall exa~L~e into the scope of the audlt conducted by the Col lege , 
inoe~endent pub::c accounts and : onsider all reco~iI:enca:ions and cor.::""ents 
nBde as to the ac:o~n~~ng ~ethods used and the sys~e= o~ ir.terna: con:ro!s 
fc:lowe::l b)• the Co: : ege . anc s!"lal: report t.o the Bocrd annually at its fa_: J 
meetin£. and shall make suer. other r epor:s and recommendations to the Boarc 
as it deer.s appropr:ate. 



NOMINATING COM-OTTEE 

7ne t.~~ina:1r.g Co:-:. ·:ee st.a:. co~s:st. of no: less than three ~e- cers o: :r.~ 
Soard tc be ap;ic:n· ec by tr.e Cna! rr::ar not less than s1xty days pr:.or t.o t::e 
a:::-. .:a: ~.ee: .:-.g. :-·• : .. :.·:..:: :,.. the •::;-::ra• ir.g Cc::..--t:ee sr~l! t;e : o re:::::--L•: 
ca::c:dat.es for e:ect:o~ t.o the Soa~d c: D1rect.ors . and for the elec t.1cn c: 
of:ice~s o: the cor~::~a _o:-. . afler ir··est.ifat1ng their respecuve qua:1fi­
ca::cns a.~c cor.s::er~:-Ji: the re~~:re:-e~:s o: tne Cc:lege . 
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FACILITIFS COMMITTEE 

:-ne Faci:.ities Cor.::.::ee sna12 co~sis: o: at least three oecl>ers to oe 
appoin ted by the Chairman o: tne &car d. Tne function of the Facilities 
Cor.:.itte<:: sha:.1 be t o cc~sider an:l a:t upon ~atters perta:ning : o the pr.ys: :a: 
plar.: . b~l ld:~gs a~c grounos of tne Co:.lege, tne:r n:.a1ntenar.ce use and 
use:t;lness. :-ne Co:-.:-:itte"- shall visi:. t.he :a:::l:ties regu~ar:y, s~a:1 repcr· 
t c the Board at its anr.ua l meet ing upon the state of the facil i ties . and stall 
rna.ce such other repor:.s and re:::onr.;en:lctior.s t o the Board as it oeerr.s a;,proi:r.a:.e . 
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OTHER COlfl.ITTEES 

O:r.er co::r::ttees :-.a\· be e:::ac __ shec tro:r t : rr.e to time , anc eacr. shc:l have t:-.: 
du:ie:: anc res~::i~s:bi _: t:es ass_gnej to it by the Chai rman o: t he Board or cy 
:re Eca": c: :::_:-ec:ors . t·'.e:-:c~~s o: eac.h co:T_-:ittee shall be a:;-pointed t:y the 
C:-ia.:r-ar. o: :he :-arc or t:: tJ-e 3oarc of O:rec:ors . and each co=-i ttee sh::: ~ 
cc~s:~: o: at leas~ :~~e~ ~e~oers o: t~e 5carC of D:re:tors . 



OFFICERS 

2C5O - ?0=c Seri es 



NUMBER AND AUTHORITY 

The of:~cers of :he noarc of Directors shal~ be a Cnairman, a Vice Chair!l!3r. . a 
Secretary, anc a Treasurer . anc such other officers and assist.ant o:ficers as 
may t-£; e:e::e:! :.n ac:: :r~a nce ... :. :~. th~ rr:;·::..s.:.or.s o:" thLs article . The c:~r:.c;,,:-s 
of the Board o: Directcrs must be chosen frorr the members o: the Boa!"d of 
Direct.ors . The Boart o: )ire:t.ors, by resolution, may create the offices o :" 
one or more hss~star.~ Se~~€t~~~es a~: Assistant T~easurersJ who need no: b~ 
choser. :ron: the merr.bers of the ooard o: Jirectors . All o:ficers and agents o: 
t he corporatior. , as bet.weett t.he.n:selves and the corporation, shal l have suer. 
authority and perf:rr:. s\..cr. d:Jt.: es in the IT'.E!'lagement of the property and 
a:fa:.rs of the corporation . as may be provided in the Bylaws, or . in the 
absence of sucn pro·::s::.ons , as n:;;;y be de:er rnined by resolution o:" the Boarc 
of D.:rector s . 
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ELECTI ON AND TERM OF OFFICE 

The o::1cers of the ooarc shall be elected annually by the Board of Directcrs 
at tnE Annual Meeting of the Boar:l of Directors, anc snall enter upo:. their 
du:.:es on tr.e cay :c::.:o·h·:r.g t.he d;:y of the Sca:->c m:eting at 1.1r.::.d, the::. :­
e l ectior. was held . lf the elec tion of officers shall not be held a t the 
Annua : Meet.:!ng. su::h e!ectior. shall be held as soon thereafter a s converiier.~::.y 
mcy be. Vacanc.:.es 112y be :Llec or new of:ices created and filled a t any 
rneetine of tne Board of )irectors . Each o::icer shall hold c ffic.e until his 
successo:- s!":a::..: have bee:: duly elected a nd sha ll ha ve qua:if:ed or u:-:ti::. :-,:.P 
dea:.n o.r unci:.. he s na:: res:.gr. or shall have been remcvec in the manner 
hereina:ter provided . 
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RF>iOVAL 

Any o~ficer or ag::it. elected o, appointed by the Boar d of Dir ectors may be 
rerr:oved by the Seara of Ill.rectors wnenever in its Judgment t he best interest 
0: t!":e cor;,::>ra~ic:; 1Ac_:~ b~ se:--·~,e: th:-eby , bi.1: su~h r~rr:ova: s!'"Jc.!.: be ~-:.:.h.:._: 
preJudice to the contract r igh~s . jf any, of tne officer s o removed by the 
Board cf Directors . 
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VACANCIES 

A. vaca ncy in any o:'f:.ce beca use of deatr. . r es:.gn;;t : on , r emovi=.l , disqui=.l i :'i­
:::~:.icn or othe!".1i se :r.a y b-= f.:. l!e:: by t ~e Eoard cf D: rec t on , for t :,e unex;:_re:i 
pon:1on c f r.he terrr . . 



CHAIRMAN 

:-ne Chairrtar. sr.a: l preside- over the deliber.:tions of the Boarc and be 1ts 
Cr.ief C:::cer. E>::e;:t as othe:'1",,:.se provided . he sh;;~l appc-int the co=.itt-=es 
of the 3~a~~ c f ~~~G- ~~rs . P.: sta:l be a memb:r , ex officio, o f al l cc::.~:::e~~ ­
he r.;;y a;:,pcint spec:a: coJCT.i:te,es on his o;,-n motion or by instruc:ion of :.he 
3;:;a:--j er !':xec.i.:.:..,·e C:irr..:t:.ee. He may s.:..gn, with the Secretary or Treasurer . 
or a r.,· otne:r proper of:~cer thereJn:.c authorizec by the ooard of Dire~:.o:-::, 
any cieed:o, m'.:lrtgages, bcntis , con-::racts, or otr1er instruments wr.ich t he Board 
of D:.rec :o:n5 hc:s a ... \.n.:ir:.ze:! t.~ oe execu;:.ed. except in cases \.\here the sig:-.::-.g 
c::C ey,e:.:..:::on the""e: .:" s.::a: _ be -expr-:ssly di:;legcted by the Board of D1.rec.t.o~~ 
or cy tnese 3yla,,,_.s to some otr,er o:fice:- o r agent of the Board, or shall be 
require~ !;y la;; :~ be ::::he:-....:se sii;:nec or executed; a no 1n general snall 
per:onr. a ll duties incider.:. tc- the o:fice a: Chairman a nd su~h other duties 
es :-:;.:. oe ~res~r-:-=C: t:,· :;..,~ ?:>c;c· cf Dire.:.tors fro:r: time to time . 



Lindenwood Co:'._lege !'o~icies 

VICE CHAIRMAN 

The rice Chairman s:1:::: pQr:-~r:- the 01...:.ies o: th~ Ch2irrr.ar. in :.h~ e·.~e:-:: c:' 
r.i~ death , disacilitv . atse:;c e . or re:'usal t o act , ar.c wnen sc actine: . s-:a~ : 
r:a·;E:: c::J :.he p~· .. :~r.s :: anC OE s..Ju_:=ect t:. r;l: the res~:--ic tion~ upo~ tnE 

crci~r-.ar: . P: .y Vice Cta..:.rma!". sh31 l p-er:'orrr. suet: otr.e:- d~tieS" as ~ror.. t :..r-e ....... 
t 1me may ':le ass:~ec to h:.Jn by the Cr.a:rmar. or by tne ooard o:' Di r ec tors . 
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THE SECRETARY 

':'ne Secretary sha! l main:.2in gereral superv1.s1on and control of the official 
corporate re~ords of the College ; shall cause notice of all meet1.ngs of the 
co::. .:ege . :r.~: ... diriE t.he 5oard of :1.rec:.ors ano E:xecctive Ccn:.-:.:ttee t.o be ~:-:e:1 , 
as re~~ir 0 1 by the Eyla~s; and shall perforrr. sur.h other duties as are norrna:.iy 
incident t o :.he o:::ce . 
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TREASURER 

The Treasurer snall be tne Ctief f1nanc1al Officer of the corporation ar.c 
sha::: e>:e:"c.ise gene:-a: s.;per•:ision over the receip:. . custody , disbur sement 
a n: 1nvestrner. t o: the corpor;; te fu.r1cs . He shall al so s uper .. .rise ti-,e r::a:. r. :.e::_;;~,c:e 
c f the r ec:o:-ds of assets , :::abili:ies, and : ransac:ions of the co:-pora u or . . 
and sha:: have su:h :urther powers a nd cu:.ies as may be co:-::e!"red upor. hi:-
: ro~ t~rie to tirie by :he Chair.:an or :.he Board o: Dire:tors. 
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BOARD OF OVERSEERS 
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!NUMBER OF MEMBERS 

, he Board of Overseers sha:l cor.s~sL o~ no~ mar~ than thir ty merr.bers . 



ELECTION OF MEMBER 

~o- ~~,s are ~c oe e.ectea at t he Annual Meeting o~ ~he Board of Directors c~ 
tne ,..c ~J<>.:e . 
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TERM OF' OF'F'ICE 

ThE term of office for Cverseers snall be tr.ree ye2rs . OnE- :hiro c: :he 
3oard o: Overseer s shall be elected each year at t he Annual Mee:ing . 



2uo-

DUTIES 

~he Boarc of Overseers shall perforrr. such dut:es as rr.ay from t1rr.e to tirr.e be 
req:.es:eo oy the :ff1cers of thE Soard of Direct.ors and tnE Pres:dent of thee 
c::::gc . :-:--,e D:ar: c: O·:ersee:--s L'~Y prov:~e for its o;.·r.. officers ano n:e~~:r.rs. 
a~: r.:~e s~ch S-f~es:io~s tc th~ &oarc o : c:~ec~ors e n~ t~e Pres!den~ of:~~ 
Cc::ege a:-::: u:::ier:a~e s~c:-. ac:.i'\•1t1es as :t. deer--s app:--o;,r:ate : pro\·1cec . 
h:r~·-=•:e:- , t!ie E:arj c:- ~•verse!:!rs shal: net co:-:::-.: t. the Col!ege or :he Col leg'= 
Adc! n!stration to ary financial onligation or policy without the approva: o; 
the Boarc c; D1re=~ors =f tne Cc....lege. 



Llnden~~od Cc!:eg• Pcl1c1e~ 
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BOARD OF ADVJSORS 



ESTABLISHMENT OF THE BOARD OF ADVISORS 

There shall be established f:-orr time t o t ime by the Board of Di rectors advis:.-·; 
or consulting boards to oe known as Board o: Advisors which said boards s~a:: 
rE: a te t:> N.= er r .• :-ae c : tr= c:::lei;eS or di\'1s:ons ll:a1r,t.a:.ned ar.d oi:;:eratej ~• 
t.~:s corporat.:o~ . ht ! ea~· c~e ~e~oer shall be a mec:oe:- o: the Board of 
::.:.:--ec t.: :-s . 
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DUTIES AND AUTHORITIES 

Tne duties anc author:.ties o: sa id 6oards shall be determined by resolut:on 
duly adopted oy tn1s Board o: Directors and shall inc~...ide genera:ly the 
a .. r:.:-.ori : y a:10 c_:.y :.c c=r.s""--:. ~.:. tt. a:::: ac·::..5~ tr.! s E.o.ard . t.ne ac::1nis ira ~:. -:!". 
and other constituencies with respect to the conduct . support, and pro-~:ior 
o: such colleges or divisions and ir. ma:ters of curriculum, studen;:, l:.:e . 
ce~·e~opr;er.t, aod b1.;::.:i:q;s ar.a grour.:!s . Such Bo;;rds shall no: na·:e t"le 
power and at:.:.r.or: · y t~ cor.trc:t :er or bi:,d th:!.s ccrporat~on 1r: i:::::cy , :ega: 
o~ fiscal matters. 
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ELECTION AND ELIGIBILITY 

E::~::E1.ty :"or n-.,.ina~ion or e:ect.lon to sucn Boards sha:.l not oe llr:1:.e.::: o;· 
age or success:: o:o and memoers o.:' :he Board o:- Directors shall be elig: l>_e :'-:r 
se~·.-:~e . 
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HEETTNC OF THE BOARD 

Such Boards sha:: meet as SJCn as dete,rruned by reso:ution and sna1 _ nave tr.e 
right , a t. ::e~!'t a::r.2~:y to mee:. _:oint:y w:.:h the So~r'.: of D:.rec.:ors . but 
n:er.:Jers t.nere~: sr.ic:._ r:. :)~ ha\·e t.ne rii±:t to ve,te or. th€ n:attcrs prese::tea t o 
such joint meet:ngs. 



~i~de~~cc= :o::e;e ~0:1::es 
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THE COLLEGES 
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OFFICERS OF THE COLLEGE 

The 0::icers of the College s~a ll be a President and such other Officers as 
may !le designatec an:l a~pcir.:e.:: by the Board of .)irect.ors . 



2C.:? - 20.:: .-

1lfE PRESIDEN7 



Lindem-iood College Pohcie !c 

Ad~i:1istrat. i or, 200G Series 

THE ELECTION OF THE PRESIDENT 

The PresidEn:. of the Gc:leg"' shalJ be e l ected by t he Board of Dir ect o r s . 

20E2 . • 



Linaenwood C=-leg~ ?o:icies 

Ad□:r.~s:ra~ion 200: Series 

SALARY OF THE PRESIDENT 

2G82 . 2 

:'r:;;;; .salary o: the i':--es1dent o: t.he Gol le~e is fi xed by the Soard of Direct':lrs . 



Lindem.iooo College Pclicies 

EX OFfl CIO MEMBERS 

7n~ Fre~i~e~t cf:~~ L~l:e~e sr.c:: oe an ex o~::c~c ~:cOer or the ~~~-d ~= 
Direct ors , of tr: E:xe:Jt:ve Co:r .... ::.tee, ar,d sucn otner cor:-Jt1ttees as rray !::e 
=~~c1nted by tr.,; Cr ... :?":::a~. o f tne :!oard er by :he Board o:' Directcrs. 



Adr,..:r,_strat:on 2000 Series 

DUTIES or THE PRESIDENT 

Tne President shall pres:de over tne facu:ty ano students and under the 
regulations of the Board shall have direct overs1gnt of all the government , 
disc1~line . ed·..ica:ional. and business a'."'."2i:-s o'." :ne :.m::t: tuti:m; st..;21 e:::; le:, , 
subject to the policies o'." the Board of Directors . the teaching, adrninistra:ive, 
and o::.he:- er::;:,loyees o'." the College . and s!.1::: have direct author-:.ty over tra-. ; 
sna!.2. re;:,c:-: to the Soar~ a eacn meetl~g : shall suggest annually for the 
consioeration of the Soard his p.:.an , budget . and policies for the corr.ing yea­
includ:!.ng the finar.cial and property needs o'." t.ne College ; the budge: for e::r. 
year to oe presented to the Board o: :1rec:ors for approval in a~vance sna~: 
indicate the salary and cooper.sa:1on policies and the structure o: rr.aJor :ees 
ano tu1:ion char-ges on which the budget is b1:sed ; sha.:.l give a res;;r,e o: ::.re 
year annually in rela~ion to the pl ans, buoget, and policies previously 
adopteo . incluoing a report on the '."inancial supporting and student con­
st:t~encies , the accowplishnents and ~erformance of the facul ty . anc the 
interest anc s;;pport o: the al.i.~'":; a~d sna.:.l supervise all publications and 
ar.noun:err.ents iss~ec ir. tne nar.e of tne Cc::ege . 



L:~oenwood Coi~eg~ Fol:cies 

CONTRACTS, LOA_'NS, CHECKS, DEPOSITS AND FUNDS 

20;0 - 2095 Ser :es 



l1noen~ood C::2ege Fcl:c:es 

CONTRACTS 

The Board or Directors may authorize any officer or officers , agent or age~tt, 
t o enter into any contract or execute and deliver any 1ns:.rUJT1ent in the na.-,~ 
o~ a:-:..J o:, be-~c:~ c:"' : h~ c:>rp::;r~:!.~r . . a:.~ such au:.hcr-i:.y !""'..a:,· b~ g~::e:--~: er 
co~fined Lo spec:~!: instances . 



L:noenwood Cc!:ege Polic:es 

LOANS 

No loa:is snall be contracted on behalf o~ t..he corporation in excess of ~.?:. , 'C: 
and no evider.ces of injeb~edness in eY.cess of $25 .000 snall oe issueo in 1:s 
na-e u~:ess ~~:~:~:=~= cy a res=lu:ic~ c~ :~~ 2:~r~ =~ =-~~~· :-s. ~J:~ 

auth~rity ~ay be general or confineo to s~ecific ins~ances . No loan sha:: oe 
made co any person 1,;no 1s an of:'icer or director of the co!"poratior. . 



L1ndenwood Colle~e Po: 1cies 

Adrr.in::.stra:ion 2DCl( Se?"1es 

DRAITS A.ND CHECKS 

Al: checks, draf~s . other orders for the payment of ~oney, notes or o~her 
e·.':de:ic.es of 1ndebtedness j ssued in t he name of the corporation, shall be 
s igr.ed by sJc~ c~:ice~ or c::icErs . og€nt or og:.:its o: the cor~oration ana :r 
such rr.:nner as shall fro:-: time t o t. ime be det erm:ned by resolu:ion of t he 
Boa?"d of Jirecto?"s . 



h:!l:::nistrat:on 2CJ' Series 

DEPOSITS 

Al: funds of the corpora:1on not otherw:se emp:oyed sha: l be de~~sited fro~ 
tin,e to t:me to thC< credit of the cor pora:-ion in such banks, trust coMpc~.:e= 
or c:.t:e:-- d-E:pos: :or ... eE .:.s t.r,e- ;~a:"'C o:' :.1rect.ors may S€'lec:.. 



Linder.~ooo Colle~e Po_ic:es 

Adr::~!strat:on ?JO: Ser:es 

Glf'TS 

The &oarc o f I::1:--ectors ~:,. acce;:: o:: behclf of the corporation any co:1tr_b~:..- ~-. , 
gift . :ieques::. , o:- :o:-- ar.:1 s;:ec:.a_ p .. :--pose c:- the co:--poratior. . pr onaed , 
r.c .... 1e\'~r . tha: tr,-: ... ~-::; ~:-~: ~...:~r-=~~~ c: c:: s.;:l: g:.!"'ts . do:-~a ::~~.!:: a:1c c.::cqu:.:::· ~ 
either o: inco~e ~~ p;:n:i~~: s~~-- ~e :r. e~:ord ~it~ the purposes sp~f~~1~~ 
ir. the Charter . 



FlSCAL YEAR 

2100 - 2 101 Series 



LinJer:,.·ooc College F~.lcies 

Aa::ir.ist~at:or. 20c: Ser:es 

DATE OF BEGINNING AND ENDING 

~ne ::sea: year o: the corporat : on shal : begin on the fi rst day of July in 
each year and end on the 3~:h d2y o: J~ne ir each year . 



WAIVER OF NOTICE 



PROVISIONS OF WAIVER OF NOTICE 

Whenever' any no: :.::e . ,._.::a:.e·:er 1s r equ:.red i:.o be given unoe:" tne pro\·:.s!o:-.s :;,;" 
t:-:ese :';.yla~·s . or ur.oe:- tre prov:is1or.~ o:' the Cnar te:- or uncer the pr ovis1or.s 
o~ ~:sso~r: :a~ . ~~- e~ ;~~~=~~ ~~ ~~!:~~g, s:g~e~ by t~E ?erso~ or ?ers~~~ 
entitl e<: t o suer. n::-t.:.::e, wr.etner before or a fter the time s:ated therein , 
sr:a! l oe dee:re:: e:: ... :va:.er.: to tre g:v:.:ig o:' such notice. 



EXONERATION OF DIRECTORS OR OVERSEERS 

FOR PERSONAL LJABILITY AND REIMBURSEMENT 

212 - 212; Series 



Linden~ooc Colleg~ Polic ies 2121 

ANY ACTION 

1n1s corpc:-a:ion sha:J i nceT:r:::y 2::y 2nd 21: of its Directors, Over seers , or 
Office:-s or any persor: who ll:3Y ha,·e served a t 1 ts request as a Director or 
O:f1cer of another corpora::on . in wr:1ch it owns shares of capita: s:.ock or o: 
w!'::ch i': is a crej:tor , ag2inst e>:pe::ses actually and necessar:.ly incurre:l by 
tnern in connect.:.or: w:U~ t he cie:~e:1se o :- any ac tion , suit. or proceeding in .::-:icr. 
they, or any of t hen:, are made part::.es, or a p2r:.y, by r eason o: being or 
hav.:.ng been Directo:-s or O::icers or a Director or Officer of the corpcra::.o~ , 
or o: suer. other corporation , except in rel ation to matters as to which 2ny 
such Cirector or J ::icer er : orr,er Directer o:-- O:ficer or person shall be 
adjudged in such acticn, suit or proceedings t o be liable for negl igence or 
misconduct in the performance o: duties . Such indemni:ica tion shal : net be 
deeme~ exclusive of 2~y o:ber rights to which those ince~nified may be 
enLit.led, under any 5y!..s .. s , .sgr eemen~ or otherwise . 



L:nden~:,c,d CG--eg~ Pc::~-ES 

Aar.:r.:s:ra:ion 2000 Ser-es 

DISCLOSURE Or INTEREST 

22~C - 22c1 . 2 Series 



Adrur.:.st.ra:;j c>n 2c,o::i Series 

POSITION OR OTHER BUSINESS INTEREST 

No D:rector , O•.·erseer, or Officer o f t he cor porati on s hall nave a ny positior. 
with or a s~bstar-tial int.eres: ir. any other business ente rprises operated for 
a pro:'it., •,::;enen,r suer. p0s:'. : :.or- or int.e:-est !I:ight tend to a:Tect his inde­
pendence o: judgrnen:. 1.·: th :-espect t o transac tions bet1.·een the corpora'(.::.on ad 
such o t her busines~ en:erprise , w:. thout ful l ano comp:ete disclosur e therec: 
to :he ~care o: virec:.ors . E.Bch Dire:tor, Overseer , and Of:icer of the 
corpora:1on who rraght nave a !1y sucn im.er-est with r espect t.o a ny transa ctio:; 
which he kncws is ur.der- cor1sicieration c f the Board or a ny of i t s cornm:.t.tees 
sr.:.:l ~ake tir.ely c:sclcsure there~: tc the 9ca rd so that it ffiay be a part c: 
the Directors ' de2ibera~ions wi:h respect tc such t ransact ion , provided , 
hoA"ever, tna t , ex::ept. as otner..-::.se pro\·ided by la.:, no t rar.sa c:.io!1 be tween 
:he corporat~or. ar.c ot~er b~s~ness enterprise, in which one of the corporat:or. ' s 
): re::tors, Overseers a~:: Cf:~cers is a [ : rec tor . or:-icer , Emp:oyee or 
S:cc,:ho.:oer, sha:1 be vcic or vc!.jable . 



Linde:1'-"ood C'.olle,r" Policies 

TRANSACTION 

At th~ meet1ng o~ the Board of Dir ectors or the com~ittee wr.icr. aut hori=e~ er 
ra::~ies t~e t ransaction . t ner e is a dis:r.te~ested quor:.i::: pres~nt . an1 sc:= 
· !""ansa=~- cr. -~ c:;;.---·.c:: ~} c t=jo;_:,.y c.!" tte c_s: r.t~re~::.: G..;oru-. 



l!d:::::r.:s:ra:ior 2::,0 Se!":es 

AUTHORIZATION 

Th~ ~ransact1on 1s iust and reasonaD,e to the corporat: or. a t the t:~e :t -~ 
made . aJ:horizec or r~:if.ea . 



CONFLICTS VJTH EXISTING LAWS OR STAT\TTES 

21~c - 2301 Series 



C:..c,....; o: 
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'· = ,. • -





INDEX TO FACULTY POLICIES 

C. 

G. 

E. 

Consu!t.~·-or. 

~ 

' --



P. . !.iaisor 

1. Acaoe~~c Duties 

2 . Ser.•• or CO!"::.ttees 

VI . Facult~ Having Ao-iniPtra:1vc ~esponsib:l1ty 

A. 7ne D:vlP:on Cna1rperson 

Se~ect:or: 

3""..,. 
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5. 

A. Purpo~e c~ Tenure 

,. 
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3'01 

3202 



Deaci :ne 

x:. :.e-::·:es 

v· • ,, ,. . 

t. . rune:-... 

c. 

G. 

c. Changes in Plans 

A . . Ci,ange 

:30-

3:::: 



Fa::f!e: t\ Facul~y 

:a~e E~~E: 



FACULTY STATUS 

r 



f&.:Jl ty :'chc:es 30 _: Series 

FACULTY 

i- :&..:t.l .. y men:::.e:- !s ., pei sor. ·.:nos= pr1mary responsioility in Lindenwoc,d C::::-£= 
invo_ves d:rec: p&.r::.opc:~ior. :.r, instruction &.nd supervision of the ac.ader~- .: 



PART-TIME FACULTY 

Par:- : :.rr:: :a:u_ t.y a:-:j tr.ose pers:o~s \.,;:-,:~e con:!"'a.::...:.a: arra:"tge::-.e~t~ wi tr. :.r.~ 
cc __ ege c:,r,s_f: ,11,:l:y c:" cc:: · 1:-:gency contr2.cts are accordec tne s.m,,, ;.ca:l;;;-~c 
~r€e::~. tJ: a~: n-: ~-:£-=-~ :c~ :~-~~ca~: C: no: hc;1e ~~::.-:t:e~ c~::[c::~~s . 



L_n_,~~o: :c!lee~ Fc __ cJeS 

Fa:~_:y fcl1c1es l~t: Se~1es 

FACULTY GOVERNANCE 



SHARED RESPONSIBILITY 

:-~e r""a?~:.c~:-:. r..:s a:7_;:::~- .... .: .. :··~ c..-:~.c .... i:.y 0 1:e ... ~he Co~leg~ t ~t.:.::: aJ:nori~v 
sustalned a:ic q:.i:;, __ :-_e:: t-v co-~:f:.a: s..1~c:or1.. as represe:.~"':: in the :ac...tJt.y•~ 
p~s:~ ::,.. c:"' .s~jare: r-:::;::!"'.zs_: ___ • .. : . . 7rJ_..., :"'~~~: .. , __ t_:_:.:~· :s re;:,!"'eserJ~E:: ir tr_• 
:.:: : .. _ ... ~ :o.;:::: _. 



F'ACUt.TY COUNCIL 



te-IBERSl:!I P 

Two representatn es fro~ each ;:;:;ade:r.1c di v_sion al: of whom M'JSt hol:i ten,~r-= . 
and four members of the :acu_ty e_ecteo at large . who may or may not h:.:c 
:er .... ~e . 



TERM 

7°r;-;s cf C:;u:1(:il rr.err.:iers sr:a~- b~ n:c years , loiiCh civ1sior.a! ar.d a: - _arf<: 
re,reser:·a:_ves "' b0 el 0 :t~: in a!Lernate years. 



EX-OFFICIO 

The Dean will s1: as ex- ~~~~c-c re~~es•~-~:i~e of tne Ad~i~istrat10~ w::n ~~ 
vc:e . 



SlJB.STITUTE 



VACANCIES 

rac~n=:~~ or the C~~~:~: ~~=-1 c~ ~:1:e= ~or the re~~:~3E~ c : : h~ ~~ex;- ~e= 
ter7 at tre next ~e~::~£ c: tn~ •~~r~pr.&:e e.ec~ive bo~y . 



L1ncen~ood co::ege f:licies 

FacU.::} ?ol~ciE~ 3co- Ser!es 

MEKBER MAY SUCCEED 



MEETINGS 



AGENDA 

A-:iy r-=>rr.oer of the facul t y may recuest that an 1terr: be placed on the agend;;; 
prc-.·iciine th€ Cha1:-per·sor: receives a-.. least 2:. hours not::ce. 



COIIFIDENTIALITY 

Co~:!jen~:a:!:y shE:: t ~ ~~esu~ec to ex:st !n Counc!l celiberati~n~ only 
invo,:eo oy :ne (;::>..irrcL 1n 1nc_v1.oua_ cases for spec::ic reasons . 



DECl SIONS 

~:ner. r.a,:rng a de:is_cn . the Fa:J! ty Council anc r:he $,c1ar.:s:r2tior. s r.a:-e 
r esp:msibilil\' in one of t-..o ways . fo2.:o....-ing ei t her :.he pr:nci ple o:- cor.s~: ­
ta:icn or G: Jc:~: c: · :,~ . 



CONSULTATION 

C~r.sJ_ · a:io~ rr.ea~~ ~~~: a~ter c C!sc~s~:o~ ~:~h th~ Je~r. c~ t~: ?res.:.~~~: . :~~ 
fac-l ty Coun: i: ;.::. . . :-or:-:;;:_:y i:,:-!:s<:=nt ;.he: r juag:;e:n . in tr,e :orr -;;;!' a 
!"""::~--:. ... :::-:-.... . ·: ~ :.~: ::- :·: e: e-x:;-~~3~:~:1 . :.r. a na:::-.er" s..,:':""!ci~:":..ly ex;: __ :_:_:_ ~-­
recorc t~e:.:- pos:t:~· c~ iss~es :-~r a~~:r-1s:rativg action . 



Facul:y Pol_c:es 3000 Series 

JOINT ACTION 

- .. ,- . 
~ ... ..... . -

Jo::--.: ;.,tior. rricc~s t:-.c:. agr~::i-e:::. :.c a pro;,csal ty oct.r: tne F'aci..lty Co;J::-::.-: 
anc t~~ Adrr.1r.1s:rat1or. 1s reqJirec for action. If concur rence o~ the fcc~::i 
Cour.c:: an:: t.h=- ~ ... -=s::::~::. .~ ri-~ oc:..c:.:..::-?:l , .. ;::L:r: t!"'Je-- re;u:c.r JJro~e:-~es c: ·.r~ 
CoJnc:: . the Fres1cen: sr.a:1 r.eet ~1th the :our.c:1 to seek c res:lut1or . 
::1e r:.a:te-r :e.~::. .... : .,,,, ... ~E !"'.i::1s~2 .. ~1ed . the -::.:er sr:a:l b€' tcr::er by t:1E ?res:.::~:-.: 
tc ~~e Eoara ~= t:r~r~c~~ ::r fin~- res~:~~ic~ . : r.: p~o~=~ p ... oceCJr~s ~~­
rr.a;.:.ng :h« appea: to t~1e i:c~esi:le::t and to tre Boar:: o~ Directors are out:1r.'?:: 
:.r. tnc ::=:,-a·.-.s . 



Facul : y ?o: . ::es )~CC Series 

FACULTY COUNCU RESPONSIBILITIES 

3C50 - 306: Ser1es 



ESTABLISHMENT Of' PRJORITIES 

::o:--.s ... !:. ~: t.'r, th!' D~cr .. a~ ad::.r..:..st..ra~: ve re;,resent.ative . ir. tt:e esta:: :~..,_ .... = ... ~: 
o~ i:r.o:-i ties concern1r.g :a : u.ty a p;;o1ntrier,ts . 



FACULTY APPOINT'HENT 

io cons~: t 1-:. :r. t~,1: :ea:- . as a:::?::.n:st.ra ::: ve represe:::at: ve concerr..:.ng all 
fa~-2. ty appc:n: :ren:s, reappc1nt::i;en:s . ar.'l non:-enewals o: co:1:.rac: , pro:r.ct::ir.~ . 
sn: ~:,::c::.e!: :>f's~-=:"~' ard ~r-r.gE- C€'"":;!'""its . 



I 

• 

~indenwocd College ?c_ic1es 

FINA!ICIAL EXlGENCY 

To cc:,~_::. ~i:h tf-° F:"'-=>s::::e ... , : ~r. a:-: irn.er.t t.o recornr-e~d 2 oeclara~!.jr. o!'" 
finar.c:al exigency . 



TENURE RECOMMENDATIONS 



DISKISSAL 



~ac JltY Policies ~onn Ser~es 

R~VIF.W AND P.SCOMMS~D 

C' r 0 v e;• a:--d :--0 :0--0 .-, : c~:..t=r" a concern1:1.- :"aCL'l :.y a~.._ .... : nt-err ~. re2P!:lt:' ::-.· --=-: :r . 
n~r- r=n~•,:al~ o~ con .. rac:. . ;:ir---t' ► .:. on ir. rank, ~~:arr . ~r:.:1r~ :,=,,.. r~ • .i··: r~ . ~0:" ::--~ 

,..r ... 



-o -a:.n-a:r e:':'F.c- :·:i: co---l'~!.::?' · :n:: ti0 · w0 er t hF 3oarc o:" Direc~-crs r" tre 
c.-. · : ~rE .z.r.o : .... E :'a c1.....=.. :y . 



Ll AISON 

Es• a► :...:.~t ... ne .:"E:~ ... _ :.y- :::-.;:rr !...:.a.i~O:"' Co--:..tte~ accor-:t!.nf .. #c oroce= :.1!""~ !.n :.":.:-
6:~la·•~ . 



REQUEST INFORMATION 

..... e-.;'?s .. c::i~ ::o-~-:~r : r:: :,..-:: _.:r. :.;1==::. v:o;.;;!C e.r--"1.2r.:e t:-:f ~udr,:::-;.. of ·r~ 
- ... r.:.:.1 c:--j ~'=:""'~::':!".~ - c .. •-er~ . 



CAS~~ 0~ DISAGR~!IT 



EMERI TUS 



faculty Po:icies 300v Ser ies 

BYLAWS 

l o r~v1e~ prop~seo By:a~E ar,d tc oresen~ a recor=_en:a:i~n t ~e~eo~ ~c t~e ~~x: 
succeeding regular :aculty ~ee~ir.g (or s~e::al ~=e:1nf if 1: 1s 1ncl~o~c 1~ 
th~ calll . 



FACULTY Dtn'IES 



L1ndenwood Col.ege ?clicies 

CORPORATE DUTIES 

~ne ~erfon::a~:e o~ the ~ol:o;~nf duties ~us~ ne:ess:..rily be co~sidered w: : ~:~ 
the context cf ava_laole resources over whicn the aaffi1n:stra~ion and the 
&:,ard have r esponsit:li:y and cor::rol . 



MEMBERSHIP CATEGORI ES FOR VOTING 

:o d~ter::.ine the me7:ers~1c categ~ries of the faculty for the purposes o: 
vc::ng (the Soarc c: :!rec· crs ~as es~abl!shet the principl• that he Pre2:ce~~ 
a:-.~ Jear a:--€- b, r~· J ~~ =~ :.r.~_r ap:',:n~,....€-r.:..:;: vc ... :.n~ m~r:t'e:""'s o~ tr:.e fEt..:l::: 



Lindenhood Col:ege Policies 

Faculty Policies 3000 Ser:es 

ClJRRICULUM 

To detenr.ine in consulta:ion ~:th the Ad~:n!stra t:on, the acacewic curricu_u- . 



EARNED DEGREES 



EVALUATING STIJDE:t.i'S 

-o oeten:;:.ne the nat1..re o: tne syste□ to be use:i in e\·2lua:.ir.g students' 
acaaenic performance . 



EARNED A~'D HONORARY DEGREES 

: c ~ecc:i-enj ~o t he Soard of D1 ~ector s candidates for earned and honorary 
deg ... ees . 



Facu) t.y Pol icies 3C•~(' Series 

EDUCATIONAL POLICY 

To make reco!'..encatio~ to the ?res:dent and the Jean concernln~ any o: ner 
matters of edu:a:1ona: po~1cy . 



C~ JTTEE 

Tc de:er~:r.e ar.: estac:isn sJch cor::-._t:ee~ a~ a~e dee~ed ne:es~ary for the 
1mp_e~e~ta~~o~ o~ 1:er ~ 30-1 . 2 - 30- 1. & pre~iously. 



L1n~e~wood Cc.le;' ?c. ~ !e~ 

fa~u: y Pol1c1es 3~:: Serie~ 

l NDlVlDUAl. DUTIES 



ACADEMIC DUTIES 

To t.ea:t a."lc/or per~or:: 2s~:~nec a ::2de::i:c cu:1es , specif1cally :.c :r.:: ~u=: 
instruc:1or a~~ a~ader:c ad~ls- ~;. 



Facul:y ?ol:cies JC O. Serles 

SERVE ON COMY.!TrEE 

:-o se:-ve on facJlty cc=it: 0 es . si;:t: sernce :o be 01str1 bu: ec as equ:.::.ab~·: a= 
poss:.t::e . 



PURSUE ACTIVITIES 



~1r.c~n~oo~ Ccl_ege ?o!:c!es 

facL.!t.v Po11c1es 3000 Series 

FACULTY HAVIN{; A.DKIJIISTRATIV£ RESPONSI BILITY 



fa~u::y ?o:ic ies 3000 Se~ies 

THE DIVISJON CHAIRPERSON 



facJlty Policies JOOC Series 

SELECTION 

D~,·ision Cnairpers~n!c are elected by the fac-,~:y of the div.:.sions . 



faculty ?o:1cies JO 

DUTIES 

:-o :ooRdi~a~e : ~e ~ar_o~s Of~aR~~e::~a: p:ans for curr~cular develop~en~ w_ ~!; 
tne 01.vis"-or . . 

:-o oe a re:r. :::er of :::;;, s:a::.:i:r,g ~ac!Jlt:· co:-.-.itt.ee on edu:ational policy and 



_.n~en~~oo co:.e;~ ?~:1:ies 

Facu:tv ?:.1c1es 3~?0 Serie, 

THE OEPARTiiEHT CHAIRPERSON 



Facu: .. y Po!icies 3000 Series 

SELECTION 

De~ar:~ent Cnairpers~ns arc appc:nted by the Presioent., on recoru,enda:io~ c~ 
the Dean, in cons1..l tat1on 1.-i:h t.rie oepartment. . 

-he : er- o~ office :s three years . and a chairperson is el_gib:e ~or 
r~c:;,po:n~:11ent . 



DUTIES 

7o be responsicle to Lhe Dean for tne conduct of oepartmental acaderr.::.c af~airs . 

Tc; r e•:ie1,; ;;i:.r. the !'1":!l'l and the :-?e:-:ber~ o~ the depa rtf'lent matter s of pro:::o: ::.o:, , 
tenure . rene-...a: ano nor.- rere..-al of contrac :s and , wi th the Dear, , prese:i-. the 
resJ:ts of ttis rev_ew to Lhe faculty Council . 

To be the adr.,inistrative off1cer of the depar tment and, by means of departmen:.a~ 
rr.e-e:.::.n; ano persone. consult.c,ti::m, i nvolve colleagues in t he departr:ent i n t h"­
;:c_y.~nf o~ de~is i o~s :ncl~j:ng reco:r;.~enc:ng and ad~:n1ster1ng tne depart~e~~•s 
cwcge-~ . He/ s he ~ay a:s~ de.egate ad~inistrati ve du:ies . 



Linden·..:ood Col:ege Foli::.ie.;, 

Fac •.il r.y Po~1.c1es 3000 Series 

REVIEW WITH DEAN 

To r evi ew with the Dean and returning members of the depart:nent new staff 
a ppo1nLments and . with the Dean , infor m t he Faculty Council o: t he results . 



Lindenwooa Ccl!e~e Pc::cieE 

Facultv Po!icles 31" Serles 

CON:ER WlTH DIVISION CHAI RPERSON 

: c cor.:er i.:_ :r. the- d: \'.:.s:on cha:irl)i!rs::m 1-:hen t.::e cur:--ic~:ar r:at.t.ers 1~ . ..t:= 
oe~cr:rr.en:. a :':'ec:. :..r.-e c· ":er d~p:;:r- rr:ie:;ts ir1 t ne 01 vision . 



THE HEAD LIBRARIAN 



~1nCenwood Cc.::ege F::licies 

Faculty Pol icies 3000 Series 

SELECTION 

Tne Hcao Librariar. shall be a?pointed by the President on reco=encat:cr. o: 
tne Dean . 



!...in:ie:r,:ood Cc.liege Follc~es 

f a.:.:: ty ?ollc1es 3000 Se:-1es 

OOTIF.S 

To be r esponsibl e to :he )ear. : o:- the conduct o: library a:fai:-s. 

: ~ te :--es;:,or.sible :-~ t!'°."' r:2:-:2re-er.t ano opera:.ion c: t he librarv and the 
oe: _ very of ll brary se:-v1ces t.o all l:ie:-.bers o: the :..:ndenwooo corrr.ur.i · y . 

: :: rev:e·~• .:i :.r the C'0 a:-. and : he other l::.brarians r:E":.te:-s o: appoin::.Ment , 
p:-o:-:~t.ion . tenure , ren;;wa .. an~ non- rene;,al o: con::.ract. for rne:-,oers o: t::e 
L_t,:-a:-y F'acu:!. : y . '!"!'le Hez.d !....:.o:-arian ar.d tt:e Dean i.~l! presen~ :he results c: 
tr.:s re , _e~ to the fa:;~lty Co~nc1: . 



_in~e~~ood Col~ef e ?o~!cies 

:acu.~y ?~:icies 3000 Se-1es 

----- ------ - - -

f'ACUL TY ADVISORS 



Faculty Poi1c1es 3000 Ser ies 

SELECTION 

Faculty Advisors shall be appointed by the President on the r eco:nmendar.ion o: 
t he Dean and t ne Director o: the College o f Individualized Education and 
the f:cul:y Counci~ to p~si:~o~~ ~:t~ acaderic rank in the Co} :e~e •or 
lnd1viduali zec ~duca t i on and shalJ be e :igible for pro~oti on and tenure 
according to criteria set f orth in the By:aws . 



L:ndenwood Colle~e Po)1c1es 

facul:.y Pol:.c1es 30GO Series 

DUTlES 

~o be res;,or.sib:e to t.ne J1rector of the College for Inc-v1dJa!:zec Scuca:.:cr., 
2no tnrough hir. /her to tr.e Dean . 

To teach and/or perforr:. assigne= academic duties, specifically to 1nclude 
ir..::.ruc · !or. a::d acace~~c a~.1s1ng . 

To participate 1n the forr:.;!at1on of general acadenic and adr;1n:strat1ve 
policies for the CoLegE: for lndi\"idualized E:ducat1on cor.siste:1t 1,:itt, the 
policies of L1noenw000 Col:e~e. 



L:~~~~~ooc o:. egE ?o_!c: ns 

Fac~.cv Pc11c1es 3J~0 Se~-~s 

FACULTY APPOIN1l1ENTS 

Ju~· - 3091 . • Ser ies 



unde~wood College ?o:icies 

Faculty Policies 3000 Series 

APPOINTMENT TO FACULTY 

Appointment :o faculty is r;ade by the Presi dent upon the authority granted ti:­
by the Board of Directors . 



SPECIFJC APPOINTMENTS 

:r. ~.ak~~g s ~ec! ~ic appo1nt~ents , the Presiden~ ac:s ir cor.sultat1on with the 
Department Che_rperson, the Jea~ , Facult y Council , an: such facul:y co:::~~::ee~ 
=:! ""':" be _:_,... , ... ,:ea ~r: pc~:::c:i se::.r~h p~oc.essin~. 



__ :::,c:r.,::>OO Cc - eee f,e, _ _ : _el; 

foCJlty Policies 3000 Ser,es 

RETIRED FACut. TY 

Re:ired fac...:l ty t".ay be a;:;>o~r.::.e::! er a:1n1.al c.o::tra::t.s . 



PROMOTIONS 



Lindent~od College Fo~1t1e! 3c;: . 1 

Faculty Pol~cies 3C~C Serie! 

DEADLI NE FOR NOHl NATION FOR PROMOTI ON 

Dead~ine fo~ no~~na:ior. ana recuests :or pro~o~ion :n r ank o~ :o~ tenure is 
Dece□~er 1. Per:inent materials are d~e in the Office of the Dean o: Faf~_ty 
~Y :~~~a~y ] 1 . 



Fa.::u!.:y Folicies 30jC Ser1.es 

PROMOTJONS HADE BY PRESIDENT 

Promct1ons . .:he:.her they originate in a department or elsewher"e, a re made by 
:he Fr;:;~ider,t in cor.sultation •..-:1th t he Faculty Council a nd the Dean . 



L:nden~ood Co::ege Policic~ 

Facul~y Policies 3000 Series 

/!CADE>UC TENURE 



PURPOSE OF TENURE 

t·.'r.er. ::. fc:.u: ►y ~'=-:-:~e!"' r~c0 i ve~ :.e~t,re . he/sr:e 1s appc1r.ted to c: per-.ane::: 
acace:::ic oos.:t :.or. •·-·r · he !..inden•,•oo~ Colle;es . Tenure is a :-:e:::s t.o er-co:.JrF'"" 
2."""'" .... -e-- (""c,-• • c. .. ,r ; ;; ---nr..,~c:.!"',:. c,"" :;c~~0 --; C r re 0 co:"'"" f or : eachir.,.. arc :--es~ar:~ . 



DEADLINE fOR NOMINATION 

The deadline for no~ir.at:or. ana request for pro~o~ion in rank or for tenur~ is 
Dece~oer 1. Pert inent materials are due Ja~uary 31 at t he Dean of faculty ' s 
off:~e . 



L1ndenwood Ccl~efe ?o:1cies 

:'"an .: t\' F-o:lc:!es 30"'1"1 Sene~ 

PROCEDURES FOR APPEAL 

3?0C - 32Ct Se~ies 

- - - ----- - - - ---



L1ndenwoc: Colle~e ?ol:c:=s 

Faculty Pclic1es ~-

COUNCIL HEARING 

At the hearing, the affected faculty member . the Dean , and the Department 
Chairper son invol ved s~~~: b~ pres ent ; the faculty r.ember sh:11 have the 
opportunity to present any in~orr:ation which he/she believes will suppor~ 
t:s/ ~er case. 



'...in.:en-:ooa College Fc~1c Jes 

facul:y ?ol:cies 30JC Series 

NO AGREEMENT 

=~ ~he re~o::irne~da:~ons of tne Council a nd the President do not agr ee , ~he Dear 
sha l_ schedule anc: ~er neetir.f o f the Council a t ~hich meeting the Pres:dent 
~~~:! b~ ~~es:n· . 1 ~ tr.is r~e:i~£ is no~ ~ucce ss[ul in producing concur~e~:~ . 
tne procedures of :he ao hoc co:nrittee sha.l} then be i nvoked . 



AD HOC C01MITIEE 

:-ne ac hoc co:-:::::. tee s:;;, __ be ::.n-.,ok 0 :l : 1 ) by facul t.y Council 1 f Fa::ul ty 
:0J1c: : an: f::~:•.~:~a::::n c~ n~t cone~~. or 2 jy :.he ~fec~ed ~acu1ty □::-:>er 
:~ he/ s!'!e is no· sa:is!'ied ~=1 l-; the _ioint action of faculty Counci l anc 
Fresider. t . 



Linciem,·ood Col :.egEe Policies 

NUMBER ON AD HOC COM1I iTEE 

!r::.s ac noc co:r.it::.ttee shall consist o!' three faculty menoers no:. p:--evious:.y 
conneC::-eo ;;i -;;h tr,e- ccse, who are elected by t he faculty after being no:.1nate:: 
by ;;'"'e of!'1cers o!' t:ie :=-acul:.y Council. 



Unden~ood c~:lege Pcl1c1es 

DECISION OF AD HOC COMMI TTEE 

If t.he affected fa c;..: ty me:-:ber , o r t he faculty Counci l, or t~e Pres1den is 
not s a : 1s f iec ·,1it.n tne de::is:.on o: the 2c hoc cornrt.i t.tee, the Preside!".: S!".all 
sc:1ed:.ile a jo: r.: n.--=:ing o:- t'1e ::oJ~c:il ~ ~.he President . the ad noc co:-:.c:.: te<c 
and an a;mropriat e coITlr.i,tee fro~ t.he Boa.re cf Directors . For this joint 
meet:ng, prccedJres ou:linej :!" :he 1~5e Sta:enent of Proc eaural Standarcs 1r. 

Facult y Dlsm:ssa1 froceedin£s ~= AAUP a re t.o oe :ol lowed . 



rACU~:y MEMBER MAY APPEAR 

: r.~ a:':'ectec :~a :1.. . ty ce:r:~er sr.a:i nave the pr: vi.efe c:' a;:pear:,.g oe:'ore :r.!!'. 
.1~:r.: mee ::ng. bv. ap;,e~ant!'. are r ;-.e Counc.:..2. and :he !':-es:d~r.t , tl:e u! ~i-:a:.~ 
==~:s:~r b~i~L c i a-·er of E~;r~ ac~10~ . 



L:noen~ood Co_l e~e ro--~-e~ 

Fac~l ty Policies j~OC Ser i es 

SABBATICAL LEAVE 

J20C - 3305 Seri es 



F'ac.i! :y Po_icies 3000 Ser::.e~ 

SABBATICAL LEAVE GRANTED BY 

Sa:~atica: leave is gra~tec by ~he President L~ consultation ~1th the De~ar:~e~: 
Cna1rperson . the Dean . and tne raculty Council . 



L:.noe:1:~:iod College ?a_: c: es 

Faculty Pollcles 30".lC Series 

YEARS COMPLETED 

/l me.':lber of the facL._ t\' rnay a;:-;:,ly for saob.atical leave after c.o:'!pletion o: SLY 

ful l years o: serv1cE p:"1or to eacn l eave . 



facul t v Follcies ]COC Series 

LEAVES AVAILABLE 

Sc:!:ltia:i;:al lea-.·e sr.a~: :i.n:luoe a '-'OO-!e a cader.;ic year ,:::r. hal "- !:a:.a~y co-;:e~.­
sat : on , o r a po:-t1or. o :" a Y"ar 1-:::;n f"u.ll salary c s desc:-ibec 1n t !:e l:v2.a·,·.: . 



Linde~wood College Po~ici~s 

racu:ty Policies 3000 Se~ies 

DEADLINE 

The deadline for applications for sabba:.:.ca ::._ leave is January 31 . 



:ac-1 y Pol:.cies JOOO Ser1es 

DESCRIPTION OF PROPOSED ACTI VITIES 

Al: a~~::c2::~~s ~~s: i:1~luj~ a desc~:?· 1or. o; the ?roposeo orc;essional 
acc:: •:i ties to be unoer:.aKen our::1e; the leave . Upon coir.?le~:on o; the sab­
ba:: ::c.: . !"'a:.J: · y .... c.-:- =-:--~ ~~:: • ~ t::.:t rc;"cr:s of these act! v! : : es t ~ the C+ea:­
o: r';;cu lty . Scc::i1':1ca_ leaves are av;,_lat:e for .. ha:r year a: :~:l pay or ., 
fu:J year a~ !':a: f pay . anc a: 1 "";.JSt be ar:-ane:eo 1,1: tr. both tne )e;:a:-t.:..en:al 
Chci:--pe~so~ a.r:o t~e Dea~ c~ :a~J!ty . 



.:- .... .., -

LEAVES 



FUNERAL 



Lindenwood College Fo:icies 

~aculty Policies 3000 Series 

MATERNITY LEAVE 

For non- academic personnel , ar. employee who war.t s to work during pregr.ancy ~~s~ 
furnish the im.~ed1a:e superv1sor with a medical statement indicating the 
expe::e:i dL-e ca''- a:1:i . ir a p!"ys::.ciar. ' s opinion , how lor.g the e--:;::loyee n,y 
continue t o work . 

An er:ployee m;;.y request a ieave of absence ,:i thout pay for materni :y reasor:s 
if t!'le emp:oyee plans to retur n :o work following the bi rtr. of the child . : ne 
lea·,e o:- aoser:cE car. be en.e nded afu,r the birth un:il s uch til'Je a p!'lysic:.a~; 
or p:-acn t.1.oner dete:"r:.:.nes the eni::,loyee is a ble to return to work ; s uch :ea,:e 
of aosence must not exceed no:-mal cir cuostances. 

During maternity l eave , the employee cannot accrue vacation time , but may 
e:e=: to con:inue ho~pi:aliza~ion and i nsurance proviaed pr!or arrangemen~s 
have been made wi:.h :he college i'erso:inel Department . Sick leave and/or 
vaca:ion may be ut.i.!.ized during such maternity leave . 

~o:- academ:c persc,nnel , r:aterr.:ty leave is a matter of contractual agree~en~ 
between the faculty member ano the Dean o:' f acu1 ty . 



- . .:.- .. ..: 

LEAVE OF ABSENCE 

:r. spe:_a! circu:,s:.ances . a.'! e:::;:loyee rr.ay be gra:1:.ed a lea·."= o:- abs<?:::e :-or ;: 
speci!'!ed ti.m':' agreed upon by the im.-:ecia:e supervisor and a:>prcvec b·• :!';<: 
?resi ~~nt . \.!:th the: ex~ep .. .: 0:1s o:' actr-uet s~ck ~ eave C!"" ,·3::.~ .. ~ o:. . nc c::~ 1 e--·-

is g~arted ~-t~ a leave o: absence . 



Faculty Pclicies 3000 Ser.:.es 

LEAVE OF ABSENCE FOR FACULTY 

For :acul:y, personal leave not to be accrued may be p:ranted up ro :our ~ays 
annualJy for days or times that a faculty ma~ber , for reasons o:her thar: 
.:.___!.::1-ess , cc_nnt: pe!"'~o~- !"..is. 1r.~r d..-• y . 

Leave~ o: absence for acade~ic personnel, as well as sabbaticals, ~ust be 
arran~ed ~1th :he facu~:y nernber ' s Depar:~ental Chairperson and he Dear. o: 
:acu.l t:-• . 



Lindenwooc Col:!.ei;e Policies 

raculty Policies JOOJ Series 

NATIONAL GUARD/ RESERVE LEAVE 

Employees who are rnenbe:-s c: the Na:ional Guard or Reserves will be permitted 
a l ea\'e of absence :'or a:mual training not to exceed ten w0rking days . These 
e:cip:..c?ees i.:_211 nc: b-e- i::aic :-:- · -;~s -ili•.ar y oblig::.::m. Va-;atic:- and/or s::,. 
leave may be usec ; or this annua : training. 



Lir.den~OOd Colleg: Fol:cies 

=a cu: \' Po::.c i es 30C Serl PS 

SI CK LEAVE 

A!'ter 90 days c: ser\'ice to • ne Co:lege , non- academic pers:>nne: are enti::e:: 
to accrue one s:ck dav o: service per month . Sick l eave is gran::.ed a: tr,e 
re:: c~ or.E Cc:; per ~::::rz;,:. :r:n:t . . a:'lc :t.. r..ay b~ ace.rued to a ~ax:-:.;;- ,...,.. ; 
i.orkinr cays . Sick lea \·e i.s pro\·ided to protect e:-:p2oyees in c;;.ses o,. il:::e-:! 
or in:Jry . a nc ! • is ro: to be cor.s:dered \'c ca::.ion or le;;ve t:-_ne . Accr.:e= 
~: c~ lea·,re : 5 no: s..1: -=-~: :.o ;;,a:;-:::e:-:t fo:_o..._..:.nf ter=..:.::a::.ion or !"'esiyria::or :~:.­
the Col:ege . 

Ncn-aca1e::::.c person~e: are reoJir ed to report, illnesses t o their ir.~ed:a:e 
sJper·:1sor at the bef:nr.iq: o!' tne depar:...,en:.;;l or o!'fice work day : ;;; __ ._re 
rep:i:-: ar. :.:_ries~ er : a.:~: ~:::.r.g or:E cou!d be a reason for d1sr.::..ss2:. 

:'"er :aculty . sicv. lea•:e is granted a the r a e of one day per contract:. mor. · r , 
an-: it may oe acc:-.;e: :o a r.a>::.- ur, o: 30 working days. !r.d:vidual cases ,,. 
ex:en::e::I :!lr.ess or :r. • .J:"\' r:av o;,, rev1eweo 1nd1 \·!ouaLy by the acade:-.:c ai:..-=-..c ­
stra:.1on :or pur:-oses o: ex:enc_:_ng tre 3~- ciay 11~:t . 

lb:.1ce of a bsence fer sickness shoulc be g: ven to the Depar-:.mental Cna:rp-c:rsc: 
a:1::- tne rs-a- o: ~a:-.:•, ' s O:f:.c"' a:. tne earliest oossible tL-..e . The :>ear o:· 
Fa:~: :y • ~ c::: c~ ~.-! __ .<c:e.= ;: !"eccrC : ;- a: 1 a:serac.es by :"acu: ty ::-;e;-:::,ers . 

:nd:v1dual cases o: ex:endec illness or injur y by ei:her non- acadenic or 
a~.;,oe;-,ic persor.nel ;,ay be reviewed on an ind: vi dual bas is for purposes o: 
extens:on of :.ne ;-.a:·:;-;;- ac::rua_ sei. forth previously . 



Fa:wlty Pol1c1e~ 300~ Ser:es 

VACATIONS 

Vaca: i ons rm .. s: be arrar.ge: w!. t.r t !'le faculty member 's Department CIE!rpersor: 
and Dea.n of f aculty . 



Lindenw:>od College FoEcies 

DEATH IN THE FAMILY 

Tne Co11e!=e pro\•ides up :o trree cays of paid leave due t o a oea:r 1n the 
;m-edia :.e f~ily of a Lindeni--ood enployee . " l!llI"led:.at.E• fao:.1y" re:'e:"'~ to e 
spo.;=-e . cL:.:: . parer.t . oro:.~.er . s:s:.er, g!"a:1d;::a-er.t or puer·-1r.- ia., . 



U.naem:ood College fohcies 

Facul : y Policies JOOC Series 

DEATH I N THE FAMILY 

:he Collef" pr.:n·:.de!' ur to three days of paid l eave due to a dea:.:-, in :.he: 
, rr..,edia:e far:;ily of a Linden-._ood e:-;p!oyee. " Irr.med:.cte farr.:ly" ,.e:e:-:o to 2 

s;x..~s'° . ch_l:= . parent , t;ro·.ner , s:st.er, grcnd;:a:--ent or 02rert - !r.- _a .. . 

= 



L. ncenA·:~~ Cc!le-:.~ ?~!:.: .:.e~ 

Fac~l·y Po_::_es 3CGa Ser!e~ 

Rr.TIREHENT 

")t O -



Faculty Policies 3000 Series 

MEMBER OF FACULTY 

A member of t he faculty s hall r€tire f r om ~i nden~ood Coll eg e not : a t er t~an 
t ne end of t he contractua l year of h:.s / her 70:h birthday. 



EMERITUS STATUS 

A me:ioer of t:"lt" :c:-~: :.:: c,"' a:: c::-:.cer c~ tt,e ad~.in:.strat.ion \..:: tn long a:10 
distini;u.:.shed service :.c the :o __ ege 111.;.y . upon r et:.rement . be reco:-.:r,enoe:c :~::ir 
e~e~i:~s E:6t~~ ~~ :h: ~a=~-·~ ::~~:!! . 



.~l~ ch~nru:~ .;-: r== • .. ..,.e ......... _ . c:?n~ ~; .... re .. ~r~~~"1 .. re"'ler._ .. _ ::r e. .. ,., ::e - p - r, 

,·:-n t:.h P c:::;,...c<-nt -. r +- 11c "'?rt, - t,, . 



FACULTY EVALUATIONS 



COORS~ EVALUATION 

Co~'r se e\'alua· ion forr~ are r:!i~~r::. bu~ed bv t.he Dean of c-acul ty I'~ t " ?n p··pJ F ­

!"..a+- i.o:, or procedure~ . - '1-ioe~ ~- •"'ll_!u:=:, •:,":; :.al.l ie~ flO i n o file~ rcr " u - pcc~~ ,..., 

e··~·ur• in[Z r-e,.,ues·.~ : .. c _ r~•p:'°•o~ . pro:-'!o•ion er tenure . 



P~ER f !!'"!) S'7JIFi::' E\'ALUA~IO~:S 

P~~ ... e'"?lll" · ' ans o f fa cult; a l ~c ~o :. ~- o c;uc!" file-: . Inter-oepcr:,...er:-;;l 
p··,. : l '? ~ :.o-i;, are sc 1 icj ted i the;" "':· • ';c l'l~oart-er.· Ch2ir per!"on o:-, in !'0- 0 

c?.~"~, .,v t· ... e D:_,isic-n Cna rperson. Other C'eer evalua t.ion!' r;ay be s011-h• b•· 
~~ct~l r \" =--~--her . 



r,eac:" n-? ~or s~bi:!S$:o!"" ,.,,. ,:,e0 r evalua· 1ons are : \lanuarv : 1 :or :'ir~· - --i::r 
"a::ul tv . anc' r.ho~" !'"'!:·:.r.~ rrc--:o•ir-- or •pnurt>: ' 'c\'e-b" r .,~ "or :;-"conc:'- ••a"~ 
"':=::J.:.. '" ·· =-.. =:--... 2. .. •• "":...-.e. 0 .. .. o .. ., ....... - ,. c- ,...r-::. .. rr.._ - c-: ':::"r .... l:lt"!r e·~·nlur;.'". :-11r.~ c .... -- e. ... .:::.. ... 

a;:~,_;-::: l }\" 2~!." !"f'~ . .. -- :: .. !':..:::.r :- ... --:~--"'--~r - r""e" rD~""'~O:'" •• .,~ •.•.::.!.! ,..(')f""'"~·=trd · 'ic. o,.·-



CONTRACTS 



AlC::O~IZED TO EZEC!f:'E 

~~e onlv o<:r~ons ?.""hc-ri-"C ':.o e::0 cute con: r2c t-.i:: ir the na--,e c ~ L i :id"'!""·'Ood 
cc:!F•- " are :"le ?res.:.d.,.n· "n'" 1or ~he Vice- PrF.siden· :or Ac:acc-1c Affair:: . • 1i0 

, -i~F- Pr~~id 0 ~ · or ld-!~i~~~~:io~ - ~~i v:c=- Pr~sider ~ o~ ~!r?~r~ . 



FACULTY 

::-:::·c;..l '" :.' co'."?:rz·cts •"'o :-- ~ ,._i::. ni:.··• ~caC~,:-.:c )·ea.r arr is~ue-' ir. .. r? ~:::r:.. - iz . 
rc:~0~·1. r_-:- ac;,r o ·:2._ c:" :~~ ::, ,..: - ~ -: t-,u r~!"F Co:.~er:e ' s = OE!"'C o:' n~.r~-:tc .... ~ . 



AD~NJSTP.f.T"" \'!': 

Adr.ini strni"ive cor.tracts are issued annually .for 2r. inde•init e perioc o~ tir-'" ' 
L'lcluded in thP cor-:.r2c:,s Fil l be a provi.!?1.on for the ~e nr,t.h of' U:e no::i.c e o ,. 
terr.'i :"::tior i!" r 0 -t•lr":: :"r::r. bc-h • he Ccl).P;:-"' 2-id ti:e e:11p.'.oy0 c . 



.'.:: faculty anc s'c,a f~ concrec:c- , · ·' _,_ •,1--!" F':ception o~ ad j unct ~2c1.· •. - ., c:-:-:--­
-:-~cts, are pr=pcr~d by thi:. =-t1.~:-,:,,c:- C"~icF . 



PAYROLL OISTRlBUTION 

JeOC - 1801 Se~ies 



PAYROLL CHECKS 



PERSONNEL RECORDS 



CP.ANG"" 

.~n,· c"lPn:e i n :?n P~ pJcveP': r..ari~.21 st.;,tus , nu!'"b0 r o~ riepend0rts, ~d~r"'r" or 

.. -=-- PO~cr-,e, ,.....,;~t bf' r epcr-.. ~c' t.c :.hP- P?.rso nne! OP.r.art~non- ~!-; so0n ?~ noi=..~:· t-,"_'? . 

- ..... ~ ,; r r .,..ar?-:.ir.~. :-~:· ...... C"''.::. c:. dir-=c' b~~:ir.r ~r - 1~ r •1,..t=r r- n?., . .... . ,_; ,,,,:.,,., __ ,. _ _ _ 

:·c:- t;1:• or ir.n.1r 3~,ce pur oo.5e!' . 

tir•• or~...,C" t 10:::--. cn?n=:-e!= ir: - : • I P- 211r./o~ ,;or Ci:?~cri.rt5. or. , .. r 54: ~er· c:-.~ci 1 ·: -~r·· 
cc~ ic~~ or ~p~-i~= - i O~$ ~r~ -ob~ ~urr~~~ 0 : ~~ ~~0 P~r~onnFl DPn?~--~r- r~­

iri-J.us:.n- 1r. r :"e er-p:.oy~,e,'~ per~orir?.: :'1!~ . 



RATIFICATION OF AND AMENDMENTS TO THE CONSTITUTION 



-_r~ : c-~~:..i-.~ :- ior s.,.1?l~ Cc ra~:."_:_ 0 t oy - r=- :cc1.:~t~, · ·;..:.1- ~ t·. c.-- '-:.:rr~ :--::.:t;-:-~ - , • 
.... .... -,r:o:e- r rc:-p~- ~ro ,•c,~:..r:- . 



:r:i~ Cor.~t 2 t~:.2on shall .... aJ•e e~f Acr. or t h-= day follo'•'iri ~ it.~ rc.- t::c:.=i - :c-... r .. • 

~~~ 3vc;C a~ o:~ec~o~~ .. 



A;.:•· -:e>:""ber of the f aculty r"? " r r opos0 ;rn ar,-endr;e~t t o t h:. !> Cor:!> · : : vt.:~r a · a 
:"ef:l.l:a.r fncu: :.r •i?.:~ i r:;-- , er a · :;:, ~r'?~ ic:l ;r,:;et.i "if 5.:- ,-:hi.ch t he prorc- <"2 ~ :~ 02rt 
:-- r t hP c nll .. :~ c ~:;, ~1 € - ::. · ori: y rf ~ r~ !"ac _;l .._ .. v ;-r~sf!'r.- a:-:( vo- ;.nr; a:"'":.rr--
t.ha-, tre i C'Pa .:.s ':o:-: ". , t ~<: : acu, :.:; Council s!-?l 2 be-- Cirec-- ~~ .... C' rr?"'c: if!r:- ~re 
2- Pnd:-e>nt . :-:-?e Cot:nc:.=. s i:a.=.: r e rior, : ,.~ r--?.c c:,-.-e>nd;a •.ion : o -:,he : ac'.!! • y :.r: 
t'r i ini- , ~ ria ri ,... r- + i-,o cal.2 •--o~ .. t-P -;e,Ftir.r i.~ ,.,!,jch i .. :!. ~ tc h F c:~~!=i.C:erer . 
- he '.'ir:? l : eculr.:· vo t E' t o a"'!0 n.:' t hF Co~s• i<;.u · 2on ~!-:a~ l r ecmirP ? • · ·c,- • ri.rc' -
-a o:-i ty . - :::: ~ ;:a - Fn~- f'n:. ~!':i 11 • -.r ;-, b0 :-r " f-:":"°C · .:> t hf Soar d <'" D.'.r ,;c · o r:- :o: 
rati:- ic2-.. ion ar.C ~t:cill t aV 0 e~~r.lcr or. t.h-:= ciiE~· : o~101"i:1.c: ra.:. i -- j.c2r i ari ti:· .. h-=­
:loar c' . 



I NDEX TO FRINGE BENEFITS 

A. tisatili:y 

B. P.olidav:;, 

I. 



L.nde~w~od co:lege ?~.icie~ 

rr:,6e oenef1~s ~OJ., Ser~es 

FRINGE BENEFITS 

'- .,._. - -t . l 



L::.nde~~ood College Policies 

DISABI LITY 

Lin;len,:ooc College pays the full prer:;::.ur.: for disability i:isurance fo:- all 
employees after one full year of service to the College. In the event that ar 
e::;::loyee becones disabled tot.;lly, he or she may apply for benefits 1-h:cr. are 
based upon a percentage of monthly salary a.1d payed 1n the seventn rnonth of 
disabillty. 



Lindenwood Col l ege Policies 

Fringe Benefits 4000 Series 

HOLIDAYS 

S.~?loyees are required to wor k the day before or after a holiday unless pr~or 
vacation time has been approveo . The following holidays are paid by the 
Co!lege if they fa:: with:n the Mo~:ay-:riday work week, as determined by th~ 
President each year: 

New Year 's Day 
Mero:-ia: Day 
Inoepenoence Day 
Labor Day 
Thanksgiving and the following Friday 
Chr1s:.mas 

If a ho:iday falls on a Saturoar , the day befo:-e is allowed: i f it falls on 
Sunday, Monday is observed as the holiday . 



~inden~~od College Fc!1c1es 

Pring~ Benefj ts LOOO S€r1es 

HOSPITA.LIZATION, MEDICAL CARE 

Linden~ood e~ployees are eligible to participate in e:ther the Prucen:!a: 
i nsurance program or one of several health maint enance orga:,i 2.2t.ions ( Hl•:::.s 
s~c:1 a~ :-~'.:cGrt: . ?!""~care . G:--ou;:. He.aJ t~ Flan or Hea lthcare Ne::-:ork. h gro:;;, 
dentcl plan , Co□pJen:. a lso is available . 

Under the Prudent ial plan . emp:oyees may use any physician and go anywhere 
t.ney choose t.o receive hecltl: ca-e. An HMO 1s di:fere:-it 1n t.hat it provi!les 
r.er.,bers ... ·.:.t n a cor::prer.e~sive package of services thal e::;;:,r.as:.ze preven:ive 
care. HMO members :nus: receive all of their health care from the doc tors, 
hospi ta~ s and prov1 ders associated wi t.h the H!'.O . Spec.:.al arrangements a-" 
r;a:e: :or treat.:-ie::: o: er:erge:?c!es away fro:1. H'.•:'.J facilities. 

!':""fra-;s vary per car rier. but t !:e College pays 60 per-:ent of the tota! pre- : -
and the e~p:cyee t he rer.a:r.1:,g , o percent for hospital1zat:or. and rneaica: ca-E . 
For oen.al care , t he err.~:oyee pays 100 percent . 

ror ~urther in~o?"mat:or. on the Pruoentl al program or the var:.ous W,Os 
availabl e to L1naen~ood employees, cor.:.act the Personnel Department . 



Lindenwo-0d College ?o:_c1e~ 

Fringe Benefits 4000 Series 

LIFE INSURANCE 

Life insurance coverage is provided by Lindenwood through the Pr udential Life 
Insurance Company , con~ingent upon medical plan participation in e~ther t te 
Prudential pla:; or one of ~he Co~lege ' s participating health maintenance 
organizations. Currently, the College provides Si0 ,000 in life insurance 
coverage on all fu.:'..1 - tine 2cade1I,ic anc non- acadenac personnel . 



Fr~nge Ber.e:its ~oo: Series 

RE:TI.RE>IENT PROGRAMS 

The nor~.al reti rement age at Lindenwood is 65 years of age. E~ployees who 
re::.ire on t he~r 65tt, birthday wi ll rece1 ve full benefits as provided by the 
Co.:.lege . Wi':.n the: ai;prc\'a: o: t he Col:ege . ar. emp.:.oyee may retire before aia'.e 
E5 anc receive a reduced amount of monthl y retirement ber.e:its . Faculty anj 
staff r-ay e l ect t o con::.1nue :o serve until age 70 at the:r option ; t his d0es 
not Effect t he prov:sions of the re:.1rement plar: cor.:.ribut:ons . Otner nor:::;;;: 
benefits such as insurance and social security would be unaffected unt!l 
retirernen1 • I: i l is t he best interests of t he College to continue service c: 
a :acul ty or sta:: me~cer beyond age 70 , the employee may be con:inued or. a 
year- to- year basis. wi r.h comper:sation to be negotiated. ( See "TIAA- CRE:. " ; 



SOCIAL SECURJTI 

lindenwoo~ College ma:=hes a!: e.ployees ' contributions to the federal socia: 
securi:y progra~ . Retirement ano disability bene~its a r e made payable under 
:ne progra:r . acco-o:,g to r~-es and reg~:at.:.ons of the federal government a~c 
~he Social Secur.:.ty Ad.,:1:nsr.ra:1on . 



Fr1nge cenefits 4000 Series 

TIAA-CREF 

This program provioes Linaenwood College employees with a fixed annuity througr. 
the Teacher s : nsurance Annuity Assoc1at1on (TlAAl with monthly bene:its propor­
:1oned t o cost of : 1v~ng :a: t ors in the na:ional economy through the Col l eg~ 
Retirement Equity Fund (CREF) . Benefits begin a t retiren:ent age 65 . Part1ci­
pa::on in this plan is avai lable to full - time eoployees who have three or more 
years of continuous service to Lindenwood . The College will match five percer.: 
of the empl oyee's monthly sal ar y for the purchase of retirement benefits unoer 
thi s pl an. Enrollrner.t :s 1 n Se~tember each year . ano par ticipa:ion 
contriout1ons can be handl ed by tax-she:tered salary reduction or payroll 
deduction . Retirement benefits in this pl an may be transferred witt the 
empl oyee to other institu~ions participating in the TIAA- CREF program. Fur~r.er 
in;orn:ation and enrol l ment procedJres are available form Personnel Office . 



Lindenwood College Policies 

frinse Benefits 400( Series 

TUITION 

Lindenwood College encourages all employees to further their educational 
purswts in t he institut1ons 's numerous acaderr.ic programs at both the under­
graduate and grad~ate levels . f or tui tion r emission , tne follo~ing apply, 
where applicable: 

All full - time employees of Lindenwood , their spouses and dependent children are 
el!gible for fu:l tuition re~ission , effective upon the employee ' s date of 
employr.ient . 

All t uition r emission benefits cease upon the date of termination or resig­
nation by the employee. If this hap~ens, the empl oyee , spouse or dependen: 
chil dren can cont inue at Linden-..ood , but they are immediately responsible (u~or1 
the date of departure by the employee ) for payr;e~t of tne remai ning port:o~ of 
any existing classes/ terms or any future ones for which t hey may enroll . 

All part-time err.ployees are elig:ble for a 50 per cent discount per c r edit hour 
in the Day, Evening, LCIE or Sa turday Ca.opus Divisions prodded they have 
worked for the institution for at least six months . 

There snall be no :imit on the number of credit hours an employee may take 1n 
any given te:-rr. ~rovidec approval has been granted by the e:nployee's i mmediate 
supervisor and provided that 1t does not have an adverse effect upon his or 
her work. 

All employees must apply for adoission to the College . A $25 , non- refundab:e 
fee is requi red to be paid by the employee at the time he or she applies for 
f i rst- time admission . Employees who take courses a t Lindenwood must be 
aomi tted to the College. 

Employees attending classes at Lindenwood are expected to conduct thel!.Selves at 
all times in a professional manner with students and instructors, rememberin& 
that t hey are employees first and students second . 

Paying students have priority over non- payi ng employees for all College courses. 

I f a full-time employee who has completed a t least t wo full years of service 
dies while employed by t he College, tuition will be waived for all dependent 
children and a spouse who remains unmarri ed , provided they are eligible for 
admission to Lindenwood within a period of five years following the death of 
the employee . 

A 20 percent reduc~ion in the cost of preschool and kindergarten programs at 
the Campus School is avail able to dependent children of all ful l - time employees 
of t he College . Information concerning these programs can be obtained from 
the Educati on Department. 



TUTTJOI'\ (Cm!'!' ' D.) 

Deoendent children of 2!1 fdl- L,e e:-:rilovees who desire to at.ten<! other 
:accr e<'itecl , private colleFes :--.av rece:ve a ~i , 000 stipend per year , ap~Ecabl t> 
.. c .:'"..' ~ 1 - :i.~~ t ui ::0 :1 O:"" r oo- 1-: :--C Cc~ ... : cC'lc-~ . S .. inerds 3rE osi.C in t · .. :c ?""-l 1

:· 

i::::::::;.11,ents o: S:-00 , ano are su~ iec • :.o a r-=~:!:--u- o: S4 , 0()"' durlni: a four- •.·;oar 
oer::.oc as l o:;e: as the cr..i:c -.a:!.:,~:a:!.:1!' : L•l l - · L~e acade:-:ic s· :!!tus. 



Linden~ood Colle£e Pc!1c1es 

If a L:.rc'e.,, ·ox e-:>.loueec beco:->es une:-::>loyed because of ter:-:i:iation or st.2~r 

reduct :.or, hE er s!'!P :-icy be e:i:.::.tled to une:'.':p1 O)r-iPr.<; cc:-pe"!~?tion vh:.le l =''~"!" 
ror e.-i " .. i,..,,C' .... --.:,'"-. -cco:-:1:nr 1:.C\ s •• .. =~ • ... c l 1ne-:-?,("\~p-• C:- .. ;t._.,..p t,.~s- . Tl" an ~Mnlo1•~p ::-

dischar~ec , res::.o:-ns \'olunt ar:.ly , is en~ged in a labor dispute or re~us':!s a 
s..;ite~!-? "'ob •·.i~hout ~ust ca~~a::., 1-~ or ~.,e -;a~· re ... be e:,t'.:·le!:! :o un~- -,~,--:a. ...... 
co::;per.sation. .c.:.: Lindenwooc e:-ployees are covered under :.he ~:1ssou:-:. E-::.:··-:e:-.: 
Secur i • v !..a1- . ,;;nc thev l'ia\· be eliµble ~o dra .. CO'.'":>ensatio:i subject to th'! 
r ule~ an.-:1 rer:J}_e- ion~ c:' the ~:i~s011r .!. ri vi sio:, o~ Eriiployrr,ent Securi t ;-,· . - 1,~ 

cos:. for :.12. u:,c>- •:,lov::-ent benefits to this prorr.-.-: :.s oaid f ully by Li:,c',;;-: • ..,("d 
Collere . 



Lindenwood Colle~e Pol:c' cs 

For racult y and s•=-'"r, 5.1-l in_'ur i'!s relat ed c.irectly to e:-:~:.o:- p,:it a ";he 
Colle . .c:e are coverPC by L:.~C=>""::~·'OOC ' s co:-1p~:,g2 t io~ plan . Pa-~~e~ :,5 r ecei ·:ed are 
~ub.":ec: to ~t a:e :""'L'le~ ~::=: re~u! ;:io=-:s a:-:C ~eC':?r?J. 2.?1-· . "'! '" : ,c,, ~ .... 0 O/t'!.ol"'! c~ 
~he er.iplo~·ee to i:~~ ?Ccl·~:l<i•.eo :,ick d:1?v~ to --ake L:tl the di~~ere::'!ce in cor.per,­
satior. pay a nd re'"'ila!" •·c.,.',::.n- D")' · 



CP.:J>TT UNION 

All er.:plo~•ees c: Lndemmod are elip:ible for ne"'ll!:>ers~ip i:, Sduca:.iona1 
:::rrloyees Cre-d1: Ur.ion l :'.ECU l , 1,ihich '12.s orfices ar.c f2.c1:1ties :.n Sr .. Char:!.':S 
?n~ St . bo~if cour.r!•s . As one of "hP area ' s lar,est crPdit unions, SSCU 
o::ers a v?rie•)• c,. servic 0 s to rPJ'lbers, incluc:in., deferrec cor:pensa• ion p:a::s. 
leans (au:o, P~uca: io::, ho:-e i::prove~ent, - o~i!e ho,e , real es•a·e , sir.:,a:.ure 
ar.d vaca:ionl , sa1·infs (cert:ficates of ~eposi• , checkboo~ . Cr.ristmas, ce:er rec 
co.,pensat io:-. p12.!'s. IRAs, res-ular passbook and savin~s bonds' and ct.hers t sucn 
;;:o cashier ' s c:-c: r. ~, c:-0 "! t li:e insL-rance, no,:arv ser\'ices ar.d • rave~ er'!' 
ch,.cv.s I . : :.::--,:· c:' - r:0 s <: services anc o:!'lers ca:: t>P u• ili7e:' •.:·. t t- d:.r•c t ce:i:::r. • 
and payr o: '. di>cuc tions, arran1'ed throuvh thP F'ersonne! Depart:-,ent . Full in­
:c:-:-.atio:: or. --c·• bene:its anc ser\·ice~ is av2.!labl 0 rro'" t>ie Personnel 
::ieoartien:. . 
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WR::Tr: PR::Ll t{TN/.RY PROGRAM O\'ERV!f.W IF Rf.QUTJL"1) 

c:::c-~ ~ra.::·1: · c :"""'Cf!"E ... ~ !"",e-:....;:;.t" t..:1e aoo:ic.G"l- :o .-::--::.e a ; ... i;!.:r::.ra.:--·.· ;,rc----a-
c1.•.cr\ !e~· . C"'t~,~ ~: · -, :."le A- - _::_o:--.:= Cou:-:!!"e_or tc se::c. :. · -- r.:~ 1~ :"""e-:..::.re- . 
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LINDEN\VOOD COLLEGE 
ST CH.\ RU:S. M ISSO URI t1]lf1I 1J1 4 J 946-69 1::! 

I!'iTER:'\ATJO:'\AL STUDE~TS 
APPLICA TIO:\ FOR ADMISSlO~ 

I NSTRUCTIONS : See reverse ior instructions . 

J. NAM:E. _____ --:-------------,-------------------
Farr,il~ First M3 dole 

2 . ADDP.ESS;._.--:-:----,---------- ----,----------------
No. & Stree.. Cit) Country 

3 . D.l\Ti:: OF BIR'I'ri._ ___ --,------C.OUK:'RY 0: BlRT.'1. __________ _ 
Mon:h/Day/ Year 

CITIZE'\SH1? _ _ ________________ __________ _ 

4 . VISA TYPE'--____________ _:PASS?Oi':T ____________ _ 

5 . __ STh'GLE __ t-t~.?.IED 

Will your spouse accompa::y you? __ Yes __ No 

Nl.lr:lber of childr en _ __ \·:ill your ch i ldran accor:ip~ny you? __ Yes Ko 

6. SOURCE OF FIKANCIA.L SUPPOP.T : __ Self __ Parent or Relat ive __ Scholarship 

7 . Fl]l\lE YOU TA!G:K TOEFL"' Yes NO 
h~en? ____ ______ _ 

Score ___________ __:1'ative Lan;r.iage _ ______________ _ 

8 . WHICH LtYEL or STL~Y J,_Zi_ rn:: -~PLYil\-S FOP.? __ Undergraduate Gr adua,:.e 

9 . WHAT IS YOUR ?L~\:\'tD ~t~OP.? !"irst Cho ice. ____ ______ _ ___ __ _ 

Seccnd Cho:ce. ____ ____________ _ 

10 . 1·/'HI CH TERM J,.J".E YOU -~--p!_YJNJ FO?.? _ _ Fall 19 , __ S!)nng 19_ 

WHlli WILL YOC R::TL."P-' TO YOl..'R COU:,!R~·? _ _ _ _ ___ _ _ ________ _ 

I J . WJU.. YOU WA.Yr 'iO LJ\'E m: CNIPUS? __ Yes No 

12 . If YES, 110\..ld you l i!,c to live with an American st.uclent? Yes !\o 

Yot;r s ignature Dat e 

Lindrnwood CnllrRt udmllJ prr\l"I\ ,,+,,, urr h11:h "hoof l'rµJw11t , ur rll,• r'lur1of , ·m urul ,,,.,. 11hlr lf1 l>tnrfi1fr,1m a prn~ram t~( Jlud~ 
11J,· r rd u, t ltr CullQu Ln,Jtnh t"trti CoJJr,•11 J ut, m >t tlu, ,,,,wu u , ml t lu ,,,1,1,, ,f r m , , , , l , ,r- rrh ~um nnru ma! o nL'llf Jet fir lw,:d t rop 



rm;~, Lindenwood College •w -1 
ST, CHARLES. MISSOURI 6330 1 

~----- ~ 

1,STRl CTIO ' S Comrie!, and rdurn arrhcilltor. 14 1th a S:5 non­
IL tundJhl, •rr1 .. ,1,on (re t o rhc 0 ,Jn ,,, .\1hn1<sion• -\ r:,h.ant< must 
1<qu,sr thttr hI~h s,·hool 10 l orv-ard •~ oh1-ial ,or) c,I 1hr11 rrunsrnrt. 
and arrJn~, 10 haH s.-orts of lhc S.ho'J•u. '\rrnuJ" T <>l er rhr A mr n.:an 
Coll•~• T rrnn~ Pm;:r•m l o,,..irded t o L,ndrn.,, .>.-.d Coll• ~• T ransfer 
• rrh.nnr, l!lUSI rtqu,st rhr,r 1,. n,,r r t• frt•11 ,.,. ,h .ollc~, t hai the, 
h,•c ,·tcnJ,d 

tl) r• or f'lln! ,n tn~ I 

Applying For 

0 Fall , 19_ 0 Spring 19_ 

D Full-T 1mr D Part •Tm,r 

D l{c,idrnt D Commute/ 

DAY APPLICATION 
FOR 

ADMISSION 

NA,\ ! l ------ -----t.o.::,:-, --- ---;F=:'.11::-Sl:---- - ---A"'t,-,d,-d""t,- - --- --- ----------

HOME A 01) RESS _______ • s«,:-:,,;-;, :-, - - - --,-c~,:-:,_.:-----~S'-1:-.,:-::,- --- - -,,z,,p,------ -----
sorI AL S!:Cl' RI I) NO _ _ _______ ___ _ ____ _____________ _ 

DA TL or Bll{Tfl ___ -,-- - ,---,------- PL"CE OF BIRTH----,-- ----- -----
Monih,/),;) I 1,., C11> Src,r/Co"""' 

H0 ML l'HOS BUSINE!-S PH0NE-- ---,------,,,.....,.-r.-:--cc------ -
A"• Codr ' \ u ,nt,,, ,.,,,, Codtl/\'umbu 

rm·,,RY Of CITIZE'"Sll!r ________ ___ _________ _ ________ _ _ 

\ uUI :c,ro~s• t o the fulln,. ,n~ 1• • o!untary and v.'ul in no way affect thu apph~auon It n requested so thar I his Ir.rntu• 
u,n ml~ di.:morist:Jtr u s co~p,1J: . ..:e .... un Fedrul rcgul111ons 

IJ Am,r,can I ndian or Ala5ka Na11v, D Asian or Pacrf,c Island,; 

;:J H 11panrc D Wlutc. non-Hispanic 

I A \I A !:J r,lcv. Studrn:. D Returnmg/Forme, Student, D Tnns(cr Student 

IF RETURJ\ ISG FtJR~llk STL'DE:ST , HAS YOUR I-AME OR ADDRESS CHASGED SISCE L.>ST ATTE'"D 
A:"-CC' 0 Yo. Ci t-o 

If " Ye<", pltasc indicate rorm<r name and address· 

1'AML ______ ___ ________ _________________ _ _ _ 

A DDRESS _ _ ___ _ ~ --- - - ----------------------
01.1 S101r Zip f lttl 

DATE LAST A TTENDEU _____ _ ________________________ _ 

1, WHAT AC'A0L\IIC AR I A 00 Y0l' rL.\J\ T O MAJOR~- - --------------- -----

0[C REE :J B•: hclor o'. Sc1rn:r C Blchclor or Arts 

HAV! YOU APl'Ll[D FOR Fl'At-:CIAL AID' 0 Yrs, 0 No 

IJ0 \ 0L l'LA S: TO 00 SO' 0 Yes D Ko 

D No 

Arrh,, ni, should ohnm 1hr Ammcan Coll<B< Tcsunt Proi:ram Fam1l~ Fman:,al Sutrm,nt I ACT-FFS I and 1<que<1 
an.ti"' ~, ,rnt 10 Lm Jen" ood Coll<!'•· rC'od,• ~: ~4 ) M1~ou11 rcs,dents should also completr src11on " H" of the ._, T 
F,n,.r ~ n•n. :JI Sratrm,nt F1nanc1al Ard a: Lrnden" ood Colle!'• ,s irant<d on thr burs of 1n ACT nrr ds anal~s•~ anJ 
Bl 0(, r,rott "1 thout r<luenct t o race color. sc~. rd1i,;.on d1sab1h1tes, nauon31 or cthni, o,-,g.,n (The Fman,1.il Bd F, ·­
cit t l11 C ilk¥,' S,,holarsh1;, Srr<·rrr . CSS-FAF, 1s also accepted. ) 
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ACADEMIC LOAD 

= 



FULL-TIME STUDENTS 

J.. : .. ul1.- ~ime stucer.: :..~ O:J~ :=.,.·::.. ·.r • 2 er rr.or~ se~este:"' ho.Jr~ :.r. c. r<:g, .... :ar­
s~~s:.e:-- . J.. !:'C..J:0 r:: ~·-~.o ·.--: E,..~~ --:: .:: :c,-:e r:~re :han ·3 se:-:1:s:er t.01.Jrs: ::-, c: 
~e~~:~~ se~~~:~r ~~~- ::~~-~ :=~--~:_:r f~:- th= ~a :~~ - ~ ac ·_eor a~: ►t~ 
~:a=~---: :c.E!"" • .= .. : ~:.'.!.:. :._ ::t: :::Er-- ~: :r ... -:~~-::~: ~~e : .. t::r ea:::--~ cred:t :,:,v; __ 



Sll}J-ER TER!·'. 



ADVANCED STANDING, TRANSFER OF CREDIT AND 

OTHER WAYS TO RECEIVE CREDIT 



O~F! CI AL TRANSCRI PT~ 

-:ric : --~ s · :=-!'" · ~ ,·~--= ,··~-- .. .... ,..c.:-:: '·~ · ra:-:~~er crec:.: :or ,.orJ~ · a.,~:- E . :. ..... .. .. _ . 

~ l':"' o - ~ - .;,~ · r.a"c c: : ::_a:. ·..,ra'i~a::--: c:.s "'r,:- eac!"". cc~l~,- ,e ~-·~r~o: cc:-- • 

_~..- C •• ; :•.,. ":"-,- ~ . • ~..:.•· ,. .... .. -_~ -~~'r."" • • • r~~r-.-.:._- - !" C • ~ 

~~~•:·:~ ~ - ~--~--~~--- - :~ · r~~~~=~ ~~~::~ ar.d : : ~ a:~::c=• ic~ :c : ~_ r __ _ 



~-~~ 1.-;.:_: t= a::ci .:.- E= -e·,·:- .- r:~ : ~r~c_:~ ::". ~.rr-:::: :"er. h ;-,aY:.:----.. 1- c : ---, 
~rec:. .. ~ --=~ :,~ ::--=~s·~:::-: r·=-= :r.:-- E ~·. -, - ~,~=--· c:_l~;.-: . 



ADVANCE:: STAl'>''.)n!G 

-rar.srer :.rec:..:~:::'~ c:::::.:---=-r=: "c:: ?.'"Ce~ s : .:.:::: :..r:-" : - ~Je:· ~.;u--:: - c-·:;.;: • • '= 
,...c,_, ... ~ ... °= ... :...,~'": :-:: - ~; ca· E--~!' ' ~ :~-.... :..=- ?""C s ;. is•~v S'.=.~~r?_ e~J.:~ .. _c:-: e··:. 

= .. -- :r- ...... .. ?c- :;! .... .. :).- :·o -~ c .. ; .. :~• ·,·'= -..-==---= ro.: .... .. a':F--~?.f~ a- L:.r.'J~:--:·o'"".- . 
:r-:-::- : ... r-€:- '=-:'"':o·~ - r- r r3,:.;E. ... i,=.. rrc- !..:.r.:f--....... r,: ':::l:~;-~ " \• :· ". ""c .... -~.: '' -: -



_.::,. .... • ... 

c: :c: _er~ 1 . -~ r~ r~ c-:~~ -~-
5- ;:c..~s!!".1..- -r::.:.. r..!::..-::··..:.- : 



UK:lF.LATED ELECT} V~.S 

~:;~e~:~ t ~~;.s:~~~i~; ~= Li~d~~ ·c~~ fro- a~o: ner ; 0 ~io~clly-Eccr:c: ~Q~ cc~:=~-
r:a ~ be e·.-: ar'c' : u :- • c • - s~i"'"~~- ~ !"" n o !..lrs o ~ c redit :""Clr c our s~~ u ··H~~ .:..a · ~= • .. c. :: r • 



CL:.P EXA.V.S 

.:~ E: :-:.•c;;;::! ;"w:-- t:""~~ E.:-:::-2..:..~~ Co- ;':.~: · ,I c ... , ,•;;:.-
- - ~:-.-:_ ~ :-::.7"!::-e: r:-:: h.;. - l- r.:.:-::--!" · -:r 



ADV~.!JCED PLACEMEtIT EXA.'lS 



~! LTTARv TRAINJ~G 

II •r• .,..:. • ... .__ 



..... .:. -......... -~ - -



. --, 

AUDITI NG 



AUur REGlSTRAT!Or-1 AKD Fi::E 



CHANuE OF REGISTRATION 



:~ • .;:.:-.~ - r.::. :!!""! :. \-."i=-ek ~= 5:~r=-:; ..,_..:.: c._as~e== o~ a r i:~ .... :ar s -s:;est.'Z!"" , yc:J :"' 2:· c!'i:r 
::r ~:: : c _cs~es 1,·::..r.:i· : E'= a:-": ,-·1:n ...... - ar :· ;~:ore c :· c:--:: ;. ;-.:: ... ,_~.Jr~:-.~ c~--:-c:--_:: 

:-a·: cc-r.:.ir.~= t.c er'?~ c_:a::--~~s. u;!:!.~ ,..ct.r • ee . ..i:~ : r:- c : ~=- s'E--=~ .. e!"" . :1c:s~r:~ 
c .... -::-;:.e:! :"':--ir.~ L!'-.i: r::!'":.:: ;pr•~?r c- y~u~ : =-===--~:::: -, • ~.·i :. :--. c ~.,...::::ie o: " .... . 



.,. ---=- _: ,,- .. J.'""''°' ... - : 

DHOP A~~D ADD FOR!'.S 

t.:: :r:2::~= c : ... _-·!'-,- · • • ::_ .. -~f : .. ;;.:-. .-_r,; :-rv- ore se.:.:._cr. :.: .:=::---i~~r.e~ 
~~- ~F-f c~ .rE= :~ =~~ : .e:e ~-:_ a er~~ add ~or~ h~~ be~~ ~-r~~~ . ar~~~rr:z · ~ 

--.. !"~•~. !' :- · ::--. -:: 

~-: -~ o ... : y :: - ~:. · :.:-:- - . --r. • 
• w, 



CLkSSlF ICATI O~ OF STUDENTS 





Lincen~~o: CollPfP Fo .. c.a. 

A:a:c~~c S: u: e~· ?c!.c~ ~ 

CORRESPONDENCt WORK 



CR:.D:TED TOWARD DEGREE 



L::aen,~oo Ccl_u~, ?0.1 : _~_ 

;.:a1e~!: S· ~:~~- ?c __ c, ~ 

GRIEVA~CE PROCEDURE 



APP~AL OF FINAL GRAD~ 

:~ - - ~=---o:;:.a-- ;.;.:.::-=-- : • :---?~:-- . ,._ ... J.c~di::--- ~ G!":.e-·:.2~.ce .:o-.:-1 .. •_a:.i:. -.;::: b:;. c,.. ..... _ 
•.::r~: :-_- r-=~.,.. ;;:~:r- ~: !!~_:.::.--,;~ ~-=~ '::O~.:Er:-: ::.~.f :-r20E-E a:-'1 c::-~r ~CC":E--..:.c ... :; • --~'""- • 

.--. ... : ... -=c ,,. -r 



OUT or CLI.SSROO!' STuDIES 



:--oc,-...-.- .. ~.: ~,,.. ... ~ ... -.:. .... •· 

~ .,.=- ... r _.., ... _:_ ..... ,-:,-.• 



IN-:.'ERNSIU PS 

2. ;,:. 0 .... .. ;S:"° ....... !" E-"1-- ~-=- - C' ~ -- LJr".; ~~ ::I !"'~ e··e,. _ _ a b_c. :.. ~ ~0S7.. a re.:as. C : - s -.Jc,., c.nd D!'"~ - -.: .- ~ 

... n :=:. c ::,oc.,., - un: - •.· : ::> c::.:::._n c~~--=-:.: : r-e: :. t b·· a;; r::.v~nC"' t :=.2~.s ""'oo: Z:-:.c·,~l~~c.:. · c 
:;:J ,::; .-.i:-":•:- or c .. : ~-· :__ _.-.:.. - -=···--.::.;_~ .... : =- !::- .. Jar :.or, . Jn:~:--nshii:~ c.:-P s~rer·::..F~c:: ::: ·· 
:~c- a : .ader.ic d:-;-::r ... -~~-- "" ;r,.. ir: t-·--:.:. : :-- c r 0 :ii • 1\·i l! ~ P rec pi •:-=d, ar.t =~c;, 0° ;:::: ... - ­
rr :i.:-- - -:;.:--:".::.:,~ :.- ! c.·~- .-..!'.,:- .. _a : 1 - ... ~ f;O\·.;::.r::. :.n;- - .:.~.:.:--:;: p; . p.2 . r F''Jt ... i r eC . '"".:-c. 
n~·· :--e:-- c~ ,:r-~::. .. • ; . .:.:.:-- - '!:· ::~ r e-~eC :.;C ,,l-- .=. ... n -=-!"' crF:i.:. t~ Jc·· a;::;:Jv to· ·a:--...i ... .... _. 
;-r; C\"" . ~:l~s ... ] ... \;- ... ... - .... ~ ,._ic;.~--: c:" -;:c r.eo;,r:.--:er. - ro:-- ----u r .. he- :.n~o:""-:: ... :..c:--; . 



LAS: KI~lITE ADt'JSSJON 



~e s · ~~en~ - w~~ s:;~?. 
:'a - J: .. •• c: - ~!r=- c ~ • r. 

~=-=-= ::,_,,f.!. c:" :-&~:-:-. .:::~ :: • • 
~o. - ;, .. .,~ != "' ~-: ,.., •I z..:."=~":-_:, 



E- -

.. - ........ ;;,. - 4 - .... 



RE-~1 SSIO!; 





- ... .... , - • - ..--:-- .... 



to, ,; - ~ .... - .. '• 
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REG'S7RATJ0ti 



~or:· :.:1i : nr ~ ... ~a• :-- - ~ ~r.=. e··: ~~- e:: · ~ r~-:.~--?r dur:..!if Ce.s!..~G ·· ~r1 r~r-E:---=.:: :· 
'"=.- ..... -~ c:: -=- e- .. :~:_c:-; =-- : t .. • ·--. ~-==-_!= · r:2r . =o!""' F;;'" __ SF.'.""'.E"$te~ . .. ... _:s re-;"'.:. s · .. r~·~ - . 





::r_C'=a:--_ 
,. • e ~ 



RESIDENCY 



! ... "'c..,. 

""=,,..,..r_ .. .., .. , . ., ~ 
_ ... :.: .. 



SEcmm DECREES 

:: 



AOD:1'101,A'... HOURS 



\ 

TRANSCRIPTS 



CO!~i':t7TIAL 

P. :r~:1s:cr: ..... :.~ = , -~- i:-:r o:- .;.: .. c.c~rses :.ch'7t?r:i ar:C :::-,a::~: ~1z~=-1.··ec ;:- "' :..~!" .... ~ ­

C'cl:.~:-~ . Ycur t ... a!"'-c~--~· · r. ,::""!":::. 11=n:..10~ 1r.:or-r.a-:':ln . 

\ 



: r a:1::=:::!"':.r ;. er •:~a.:- rt" ... ·= cn.:::10.· :>f- s~ .. : · c a~·· a;=r:::y er !n:.:.:..- .J:_ ·_·_: :..i 

s - -:~:-. -,c 0 :-':!""eE;";.i"l- :•: -• ~.-, CC"" ~e.-- . ?e~Ues:.s ~Or trar..scr: p• ~ a,..~ ~:,- a~-~;-- --





I 
RECORD Oc AL~ WORK 



WORK COt-:?L!"TSD AT O'TrirR COLLf.:C:: 

a;- 0 :--,' • 0 .. !:"_--~ - .... ~ r--~-
- · t ~ •• • a 



!!c :.ra"'\~cr!::-- ·.•_i ...__ OF ~s:S"1.ec 
!:O thE Cc_ 1. ':'r-~ . 

f 1 !11-.N'.:IAL ORLIGA TIO!>: 





DA~ FOR PROCESST~G 

:'tud"'r:s - u: · ;:;: ~ • ·- t ,:, t11r ei= ~·or..::.::2 d2,·s for processinp o:' t:-.;:1scr:. r, · 
recues-s . l 1~,- ~~r ~-~ s - uGE~- ~ or ~o ~e sert e 1~e~h~re. 
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VETERANS' BE~EflTS 



NOTIFY VA 

-n~ ~c:le;·e v::.:, .... r- .. r., tl•c , :: :: 1 •p!"- i .... ~ .. .i0:15. . ir.:...:t!"'("lJ;'- iO!"'!S . o:- :. :-. 
=~~n;-e- 1r: cl:::i::1--: - r.:~r .... ocr: ·::, : :--_ : .. · :--1:.r- ,· c.;;,•~ . -:"--.i :.~ rr.E ·· chanc-?- .._# ... '= b€--~e:::2 



I c"' ~-- :."'··: ... c- · ;f­
:-- e◄-==-=-· :.~ cas-e :_...-•.-



:ne re:.~rar:s. ' 
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PROG~ESS ~o LOXC~R S~TlSrACTOR~ 
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he ?ccu-L:a~ior of 
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RESIDFNC~ HALL AND CONTRACT 
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S!U:J'!' CONDJ'!'! or:s 

:-r:~ Cc __ ~-e re.:vr-:--.: =~E ~:.~ r~~:.o~r.:.._~· C!\"P:--s:.- :· :r. rioc~ ~!2::s , !""'~~::~~--.:.:=;. ~·-, 
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DA."'.AGE PI LL 
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CHARGES FOR R::PATR 
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APP:':AL OF' DAMAGr:.c:: 

Ja-ar-e ::-:=:. .... !"--, -.L;: --- ~·= :?c-::-_,c,,-: -- c ;.h0 c ·- :1:~ c:- ?~or;a;~ 2:1c Fes_ce:.c~ 
:~ .. ... , ... :..:. ,.,·-=- :..,•: #Or ... ... ~ -:=. · .;. :.r :-~--· !:'!ca .. ~""l!'l , 5 · u:c"':"' S ~.-.:.: .. r e- ,:;. : 



Ea--~ ~r~- · ·! ,1 ~c =~c•~o~ ~~- -~-a ~~s =·· a Cg~~~~~c= ~ . ?;r ~c-~or . ~:c ... - -~ - ~ 
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-:-"c ··· -:. .4 r ....... ;~~ 

·":- r:~l ~llc-_-.=. --~ -r~. - ~~ r-~-~~-~ ~-~ =o!:-~~ ~'~ 
...... . - ·-.. .- l,::-- -::· "°I .. ,- --· · c ., re:- I:":--··:··-
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FIREARMS 



VlOLATl ON 

-:• ~ : e !: . S!"-~·=-- '~ . :.:· c_.- . : , --= c:r . Cl~ r:~..,es Or 0!.~:.0
4

~. Cr,..$'~ ; -·~ . ::~:::­

l~- ••~~ - ?~~ r - - ~~ ·e:; -~~ e~~ a··- ~r: · : ~~ . arc ~c~-:cd~! o~ Co __ cr~ ~~c~- r ~ 



FJRE ~AfE"'Y 



~:~-:~~:~ : - ~ ~- r_~•: ; •~ ~~ ~~- r l ;-~Et-~ !:n~: cs Fu~· ~o· be br~.-~· -
~:~· ::-r!,~=---: t :_::.--- : _ .., . ......... ~.::•!" . -·--=-=~ c:- ~n·· c-"?~!"" i<-r'C~ o!" -~~--.:.r&;c c-.:-
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FIREl-!ORKS 

:-~~ ... !"' c •'" :·""t: •~-..:~ :!" :·· '-~-::: _ ; · h° C!. - • or 5:. . Cr.a .. :ec: : :.;.~,,.. :;:: :es!"":c~ 
{ ~cr:~d=~~ o~ - ~~ -o:.c~~ CF--~~ -



FOUF!-\-:t.~ SOC"::=:TS ANO EX"'f.?ISJOS CORDS 



F"OOD SERVICE 



!-EALS MI SSE~ DURING TER~ 

5:oer.:-- :~ r---- .. ~r:-=: : : ;._.., :: ... =.:..--:"'~ : r c:- :.::..e;r~ r 0 s:.c~:-:=e~ , b..1:. :'or e.:-::.cpt:';.i --. 
a _: !"".c:--. =P: : .... ~·~--=-:::~- :::-. : : : r.~ ~c:>t. ~er··:ic~ CorT.:ttee to ,. :v=· : t..:=:1 o r 

~ ~- .::.- ;:-c::= ... -- ► f-~:-- : : ~~:--11:.---•--= . ••• c c .. =.::c~ 2~ r:.~Ce : or neal s ::!:~sec duri~f :-­
acare-:ic - ~r- . 



DI':r :;c R:io:· !" AC1L! ,!f..S 

•o• •~ r;:•:~: .. s er cc•:e- ~ r-~M; • c~ 

:;t=, 4: ~- :-'3 .. ~E' :'"€.r\;~O~ e;.:r a:"',..'= · c .. .. = C:.:--:..-o:-



;' .:. ; ... :::E_ • - :"" ~.:··: · -- : --~: .. '-· -·' _,:; . c---: _,:::_;::.· :c:: '\ ..- rood ~ :, - ..., • ~. r.c- :,\'?.2 

:~~ :~~ . ~-- ··=r ~r -.~r~ --~ ·: r- · ~~ c:~: - - r:~~ , f~~ ~rou~d~ r o r r~~err~ 



MEALS 

!•:ea_ nou~!: 2-:-.: - .... a- ~ o:· ~4: ... ·.c-:1'.c- 2r"'!: C""'rarr?: ~Or :.:-:c co;·•er._:e, .. .- o 0.,.. c-- ~~..- -

r~s-c:n:.~ arc C: ... '" ar,..: .. :-:.• ~ a"":: po~• :.r: ,~ · !.r oe;.1nr4_r.~ of '?cct. cc~Cs.:-...: :~:-
; :

0 a:~ ?r;:. r-: ET · ~,.. :r -1,.- ~: _.r.- ,:·;_ ... - r-=~- ~p•re'."" Cays a · •~.c1 • .... ,E:1 .. r e -

:..~ !r. ~E-~Ei:'lr. . T .... - Co! C.?;.. - ... • ... :-.- rC""'."' ~ :;, ... ,•=-s · o "'er!_~ per \-e€!( lo-' .. ... ori "":""r -=-~ 
r~=:..e::,..:- Sc" ·:"':~u :=:,: :' T'l::;p;:• : ... ~; ,. res · ~ C""'r' .:Jr:.-.es . f par:.: al boar= r :::-
a"1:: r ~~• .,.._:,•o:; rc.e:--: : ".E:-. ?rC • ~~ E:'"'- ... :.a:-:~ . 



DIF::" PROFILF.1-\ 

:·- ~ s: Ce: .. • r.~ c :::.:.. =- ;. ;- r!"O.:. ~ - c ... .?:::· ~~1r.: . :nc.· uc~n~ a v ar~_e: y c ~ :"c:: : ~ . ~ . .. 
c~ !="'.i:, 2' .. 0d~: o~-==- - r. :;c;. .:--~ ... .. =. - _-r :.:' ::.i~ p::.r--:.:: .... _c:; pr-ot-l e~ ~r· - - "" c :~-

:-r.·•~- : ::~ ~ =-"" 
~ir0 :. .. cir . 



GUESTS 



OCCASTO::ttL GUESTS 

~~?·:c: · ~-· .,. .. .,. i:...:. .. _ _. .. _ :- ~~-t-=-... .. c;. ... : [ ·=-:: - . E. ... : :-i:::: ~r ; ,.. --=-
:n~ C~: : ~~~ ' 5 ~! ~~• · : :~E~-e =-~ : -e l : ~ c 0 ~ 1:~ ~2Cl! :~:e~ . : - ! ~ 2J~~ 



KEYS 
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ROO:•'. KEYS 
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F.r-PRGr.t:CY ClllCU!•lSTAtlCF.S 

.::~ : ~ ...... 1,1 ... :;:c!"' ;;:;;,-:. .... :-,:,,.- : . ... !"'- -,:..-a.- ... er- . '. ,. __ i: .. ....... -:-a· c~ • .:.r~ ~=-.:-c., --- •.; :.::- :- ... 

r•c•c:.."" . c:- .. c:::-..... ... -c : • ,r. ;;~ ... .. ... ~ ':""e.-:- ... ,...:;1 ~--~e s.c::.::~ o:" :; ~ - qcc .... • . -: _ _ r.o· :: , 



LlVE-IN PROGRAM FUND 



LOCAL PROGRfJ>' 

=··~:C'" ~f'l!"' .. o ... a, c- ... r-:--,..a- ,:, arP c ... o .. i'"'P,:: .. h:--o~- .... a r eoc!red c:13r~E ao:c.-. - c :--c-c­
ren t ~or 2:1 ~:.\.1r~n:.. . - :,~ -~ .. __ •• :~ C'"ll~c•p Cy :.ne t...;s:n~~~ O: • ice a :--: 
---c:-:!. "" o;-=- :! t:y t-': :..-..=' : -..,}:::, - = L:.:'"'f- . · :-.r u-.. ··:,...: i=; c " 'f:...c ... ~~ c c • r -: ,. ~ ..-.! ~ .... 

:"r::,- e2c -- ~ c.r-_~c.- .... , ·:::~ -:~~ -:;,y~ al· .. ~1:-!'".;z~d "i t '1c:! r a:·a:r . •:i•.h a :,C\ro·:a"' ·- r : :-
- --:= ..:e~: ~-~•:~~· ;. r-:.: ;:" ... r"'\: o ~ cf - ro ~ .... r. ~ ,<cp- ~\' • .. !":P J ~a:-- !'°O!'" C.O -

: a~or~ · !ve e·~, · ~· ~:l ~--:1~~:: · ~~~ !_! ~~ ~o~ ~u~1~r : of r :~:a~~·~a: c~c - ~~--. 



C ,;.._ 

LOUNGE FURNISHINGS 
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INnIVTDUAL ~Tuni::rc ' s ROOM 

Lauri~.!: fi...:r:-.i:.urE- :s: rrc·. :c~~ b - r:.; :-o: .. : - ~ : c,r t~E t.:~-e c::,:: cor ,-::r ~:--::..c. 
c:. bt::_::-:_n- ' ~ r i::~:'":e,. - s , _ .. ! ~ ~c=- ~r - -~~· ~e d~r=~ .... !.neC r'\' !: :..;~_ .. E'. =-:•., .. _.,.. 

:'urn:.t~~e- : f r r·e:i .. r o .. ... ~ cr:-:"13! :::;- :,- •.•:,-- :-:.:. ... C bt.:.:c: :-H·· · u;.;;.--:..r.o.f 
z ;;--:"':··=-~ o:"" ... ~:. c~:"~l.:-. :-r ;:: 1-;--1~ ~c..-.· ·-?,:- - --;=:~ t-r;' ct:.::r:e.J . :!"' c~:-:~ ..... ::~::-:.:­
,·.: -: r. - .-iE ;'"ear fc-_- c:--.- . ;._ r~;:- ... .- r-:" 'i.._..,"'."' .:-a,-:1.- ~- e:- :12~ ~=-~:- p·:::.crc . ;::~: 
,.•~i~t rE~~ ~e::·: tE:' a::E~t=-c r=~~=~ ~: -~ !:- \ ~o~ 1t . r tt~r c=- ~::€c ~-::~ ~~E 

?""~:=:.:=--i-:r: r::.:· :..- 2'.': .. : .. =-!"" . .--....... ,: c _ !""L .--~:--.:~5= i: .,.00::z::.=-- ;'°'Jr1 : - -r~ ~: -:·-=: 

iri ar. :i".1:::··1aua .. sr.. ,Ce~:. · 5 roo- . :..01;:r=- :'-..;:--.,.1:. .. ..!ri: : c '-1:: C : r. s ::.._L::.;.:--· ' s: r ,...---: 
__ _ !'f=~ _ . l .. ~:---: .. ;; Cr:,- ... :•~~~-:~:,~ E~:.r. nc:• ::.~e ;""J:"':':i:ur~ ~A-~:r.: :. :--. 

- :-i~ r e:>:- a:-:Q:" :.r.~ ~- J ... ::-.- r.~~ t.'o:e:- ::.J:! :.:.~': . 



THEFT OR DAMAGE 

t-.: : :.-=- ~r:. ._: E:=i. ·_,:q . .=:t· :r ~ri:.:.:'·: • ... ·.:.:..:. ue :-ac~ c: e~c.n lc,..:_r:f~ . f.t __ 
:"':..~;.!:. .... :--: ~-~ · cc :'"~- J:--:-::.~ .. ,.. ::~ :,:--_:-_ na: _oca .. :.:, .. r: ri::.r t:. ;;be~ • i:- - . ;... 
---·= .-.... """ . ;:.• . = • ~ • _,,.. • r ~ r'' , .. ~=r. 1 ~ 

1 ·•·hr :1C~ !'.3. •e 

:;~::~ :r ?:'O~~~~~ anr 3°E: ~0 ~C0 ~ . 



OCCUPANCY GUI DELI NES 



SPACE 

/..re~--~:,·~ · -~ .. - ::. .. --:.:-:.:. -- ~!'" ... :a £;.-:E !r . .o :--e~icence r..a:_ , r:ot. a ~:;;.:c:'"_ :. 
!'"..,0 ... ~ a,.~ ~:---c:-.:-, 1°:-.: \• :t.c :z::.:.-~ :""':~J:.'.:"''."~:" • ..- ~ rl~!"'.: to a~c::---.r: :"Oc-~;: - c$ , . ,. 

, . 

~- ~~Y ~!7E d~r!nr ~~e y~ar . eYc~:· · ~= 
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OCCUPANCY 
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;.:ac~:s:r~ "'" :o .. . c-: 1:::; ~~ C_'""e0 - • Cl~· jor•~ c: • .. e Pre e r .. - evr-_:--:c•: ...... 



SUBJECT TO EVICTION 

-'·· r~:::~'="~: t-·::~ ~e.!= ""c · se-· !. 0 :, 1--:s :c:iers bil1 or ;.:ho r eturns :ro-. ir:.:."i:-­
sE~~:o .... r ► ;.~ p?;::,':i c=- ·••F-.::>- r~-~ r:r:a · e::2:-in2~ ions and Spr1!'!rr: :.er!"" c h-ec:,: : ;: 
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:=. · ur-er• :- · :~o 1?2''':? ca-:.us rc~.· .... - -t:1-- :=-~,., - t:. ....,..... 0 xc- jn=:.-- " .... c- • • .: .. ""'- - ,• - ~1a .. .: .... ~ 
p !""ee- s:=:"-E=: v:_:..: ""',=:· ::.. • - ~p· r. :--::- \:i=~ !"'c --n,• r"- ..i _ l E:1r ;-.1~,- ~ ... . .... A -. .... ~.':_ t :-= ·:. ! 
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MOVI\:G O~JT 



=- --

f AT~URF. TC~.- Df.ADLTNES 



PCTS AWL) ANTENNAS 





.... -- •.; 

Oll':"DOOP. AERIALS 



REFRlGERATORS A~'D APPLIANCES 



EXCEPT101'~ 



Cock1nr- a ppiia~C.f:S ,.,·:.. ·.r. Exoosei ne:..:..:.n- t: ler,,en .... s sue r. as hotr;!.2"".es. ~c=~-- er 
c·:en~ . ?nC c"':: ... a- ·.,·2.. .. €!'"' r : - 0 .... ~ :c.... n~Et.~r s are no:. perlTl:.. ... ° C, for tr 0 ·• 

- ~~:'€t>~-:- E: ~~~.; ':'1'- €-~~:: -- ~.:.c?:: ?:'".": r _: e !"1a:~ra •.o CO~ ... :,un1 1. y Sa re-,.. ~._ P~r 

::;p~:..ia:1:cs - ,::?- :""'e-- 1 :..r .;. ~n ~-•ccc:- ri ••e ;:- nnr.: o f C'.rre:-t. or or 0 s t ha· n. r-0 .,c­
er.u1opel': , ·i 7.r. ;;n c-·.;;.;"~~=... ~l'~e O:"" a .. .. c~·-i: - ha;rro~r.a t. ~hu--or: oe.,;ice ::rP 
s!so n~: ~l lc ·=~ . 



U.L. APPROVED 



RESIDENCF. A.LCOHOL 



LA'.-.'S 



L!':Glu. AGF: 

:..: ,. --

- :. C" ... ~ --.. .... :: . .... - ~- -:::~ 0~ o • ~ c..-.e ,·:: : ree , .. • .. 

:1, -,:,. ....... ,. :: .. : ... - .-. - a_ .... --?,~ h __ : :.::c cr:-:~t·-=· - C"" r• ~-;-c:-- -



PUBLJC .AREAS 

: :- res:.a<??"::s c : _cg-=. ag: =l""~:i:.=c: """" a~:.ni< . ~n~~~· !jay not c c sc ir. pu·:;_: r; i:.:"t:Es: -
l.:: ... !igr2 . :1:::J-....·='y~ .. c: ..... . 



Acao;;-r:ic/S:udent Pc.l:cy 5000 Ser: es 

SPECIAL EVENTS 

:he g-a.~hErir,r of :"our :e::r. 1 • - or ~-~rs people in a s:.udent r oorc sr.:_ J c-e t -.- _ 

s:dered a su:~:- :..cil'nt cr::i·. a " ' reql..:.re the ac·nmce complet:or. o:- a 11Spec-1a _ 
E·\·:~·- ?~f":..2:~e.:.: :. .. " ;- - .... - • .. .:. ·.:- : .. F J:--~ _ce o:' ?r-ogr'a~E cr.:1 F=~=-~-=~.t4=-~ . 



COMPLETION OF FORM FOR KEG 

:-.,E ::,.;~cr:ase o: ar:y ~:.:e ke11: ;;1:_ a:so rE01n~e tne co!"plet:on o'.' :n1: '.'or. 
r:o_ct.:ons i.a" r~sLJ2 t i .. : ... ::c:ia: r.1?ferral a~d/or the irrre:ia:.-2 c_osE of a ... 
e~er: b~ tnP s ~:~~- 1v : !ice or ~ri~ ~t -:ege or~ic1als . ~o~~ cp•~::e~ ~ .... ~ ,;~ 
ar~ posted an~ cis:,_o.;~e: in ea=h h::: . 



RESIDENCE STAFF 



STAFF COl✓.?RlSED OF 

':""n£ ~:a~:-- _ :, cc--:-·:tE.: - ~-~;;-->::.~~ ·--~:y a d::~:, upperclc~s stuC~:--:.s ( :=~~-cc.""• 
;,.: .·i~-,r~ ~r 11 ~.:~ " ~ ~--: : o.:r ;3r: - : L-e o!":- : ~£s:o;:a!s ( He.ad ?.e~:.oen:.s . ',.1hc 
co~~c~~a:~ i~: ~~r-~ c: ~ g!:r:·~~~!: ~~~~r -~ ?~s , ~h~ are ~~~t~r! ~~ :~~ 
c:::~;~ L~ =~ s · c::. 



WORK WITH NEW RESIDENTS 

: r.ey ·.,-:rr. ~c : :.:!""c: .... ::- c= -· re~1cen:.s to :he College ' s d1verse pr-cg-~s ~~-== 
!e-r-~ ... ::~es

1 
;:!"':-•,•io~ :"" =::::=~~ :. t::':' sour~e of inforriation , in:-ormal ac-::.si~c 3r.-: 

pe-=r si...~;:,e:~: . 2~-=-~- - .,..=- : ::--_ ";.: ~= Frcg-r:-s ~nc ~es!_d:nces in coo:--=!.r.c :..:.r ~ 
r.ec=~sEr:· t u~:.res~ :.:E:: 3?.~ , ar . .: ~uppcrt tr:e i.•:crk of electec Hall of.:"::..cers :;.c 



Linaenwood Coll ege ro::cies 

ROOM FURNISHINGS AND CLEANING 



COLLEGE FURNISHES 

:Sc.c:-: ~~ ... der:~ ::.. ·::.:-; !.:-. Ci:..: le;~ fo£il.:t.1es is : ur r.:shed ,,.-iLtJ c cha:..r . cesv. . i- •-
ra: -.rcs.s . O!"~S~~r . :,c ,:!:~.~: ··~~ a"j i :,~:'-:fif- chair. Each st~de!"'l: rnc=y i.-.·i~:- ~ ... 
pre :ice a s:. .. dy _arp , c lan,:~~ . _1ner.s . a na pillo1,,•. 



WATER BED USAGE 

1-:a::.er b-ect t..sage :.!' rest.r_c.t.e:l ;:,:1 t ,.e carr.cl.ls d :.ie to s:.r ess/we3.gt;; proble:-s a·.ct 
oc-:ent1 a_ v:a:er !:?a.-c.;:=- :'re- !":._: _r,g. E--r:;:::~·:.ng . E'"1.d b!"'eE.tage . Pe,...~!.ssion c 
ha \'e a 1,a er bed .;us: :,e oc-:a_r.eu : rel' ::.r,e O:fi.ce o: Prograr:i-s a:,d Fes:ae:,c;::;: . 
Use 1,i:..l be l:.n::: :.ec : .;; :he i:-,1\ .. -,d ::oor :; o: Mccluer a:ic Parker- !-!al l s , and t,:~ 
orly ::r. ec: :.r, c:'"" ·.r0 J;~-==- : ... : =-=~~ ::~ :.n:s~ :-:.::::~ . i,.:.a ~:r beds ~Y n~:.. be us~C 
: ~ a~· c:ner r esice~=~ ~; __ s . 

~: ... ::~:-.:.s ~=: ng .:z::,... b~::s ·,: ____ t.:.. :--.;~i...:.~~~ ~ :: oc:~:.~ anc snow t ne Of:"i ce c: 
Pr=~:-c..:-~ end Res1 c~r.ces proc.:i ~r.::: ~r.ey ~.av~ p..,. :--:haseC ,,..--ater bej l..iab i l i - y 
:.ns;:---c:1=e :.o pr c · .. o:: · ""'"!~-se: v~: ~!"': -:h-=- :c11~c:-= :r. cas-e o ~ car:ag: . ? r ob:e::s 
er ected by the use o:"" ,,,:ar..e!" oeds: ,,..,·.:.:~ o-c ~ h? r-espc:-:s i b: l.i :.y o !"' t!"!e o~r.e ?"" ,r.j 
su:J - '=::: to t,:: :._ e~: :-- _ :.~! .... :--, ;;c;- ;r=-- . 

~es~ae~is are r esp~~E~~:e ~er - ~~ : : ea~i~~ o~ · ne!~ ass!gnea r ooms . Cus: oc:a~s 
wi: 1 c: ~an r~c: ~: a ~Ea! c~~~:drr~ . E:a_rs . _c:c_es . l o~rges . ce~:r al b~: ~­
r ~o;-:s . S:~c . 1-;: • : a.y t:"'i ; ~i.-e '-. 7:-: ;:..:; . 



END OF TERM.5 

A: chc end c: :.::-= =~.:..: ~:i~ :;:: ~:--.g ~e~:---.s . \":=' . A::r-:..:.~.:s-trat..:.or. ,•:_!: 1~s~e:.· ·:E:-;;.- ~:: 
~:..;::=r::. rc,or.s . 4G.:-1 a:::_:_::.~c:.- "":e:::'",:.n_g- ct'J£rg:e ,,._•i~l be bi: le-.:f ~o t;...E- :°"~.-:;.!" 

!"'es_:ier::.s c: :::r:y roe,... :.r:~· ~.:=s r.:~ o-ee:1 left. in ar. o ?"der __ y cor.d.:.t:o~. a:-.~ 
r ~-:::;u:_res e:-tens:·''= :. .. eac-=.ng ::>e::on.C t.!":; \'ac~r-.-:...:.ng, tU$7..lng . po~:.s.h::-.,r. c.r : 
sc..ru:;::.i:1E :::!"'_::.; · ~:.l: -- ~ r.c:":r:::: wear and tear. 



SAfETY AND SECURJTY 



HALL DOORS LOCKED 

~.r;;:::i"' res:d,,r: -= ha l: ooor-:: are : ocked at. r"..icn:gr1::. Mon:iay t hro.1gr. Fri aey , ,,~.:: 
~ ~.x. Sa:urday and S~n~a? -



THEFTS REPORTED 

:-nc:'t.s . no ~.a:t.e:-- :'lo,.; sr~! .. . stc_:_Q ::.c r~~r ... e;:i imme:E ... a t e ]y to~ m~-1b!:r- o: : r,-=­
Resioe:r,c;; S· ;,;r a:-:.:: t, ::.n;a Se:. .. !"":.ty o -~f : c:e . The Ccllege does no:. a~s•Jr,;e 
re~~~r.::: :.:;:.: : · ~. :-:,... ::,e: :,:"" :::.:-....:~-;; le .. ~e p~:--.s:,rc..!. ;:"!""'~r~r":? c:"' ::..s ~ .. .1.=1:-..-:! , ,... ­

Cirectly att~io~:a~: e t ~ e - ; --v~e nekl1~~~c e . 



STUDENT INSURANCE PROGRAM 

Fes1:i~~.:.s n:it o:r.~r:-::.se cc-.·"::rea oy ~am:.iy h:al tn 1nsuran:.e . mt.st enro:: :..:1 :.::-s 
s:~c~~: l~sJra~=~ Progra~. 



SOLJCITORS 



PROHJ BTTED IN COLLEGE HOUSJ NG 

~~ ... ~:--a: s .:t:t::::o::s C!"' car.\.·css2..nr is ~;0:-.. 1:::.t.e= :_,-,: Co::eg= hc.:s:.no. S,: __ :_:.. ·~ 
sho~:c be rep~r:e: ~ ~ a =esicence Sta~~ ~c~~er or to t ne Set~~:~y 0~~1c~ . 
R,:~s ar~ : or res!: 0 r:e o~- ) - ~ay n-· t~ SJ: _e~ , a~d no stJd~~: !~ :~ J!~ . ~~ 
~err.:. - :-- :s er r.:r r:t--- • i: h- ...isac . :'er any ~o~e~c:.a! 01.,.!"":>ose~ ,,.;!"Ja:.soevc.r . 



Lin~en~c~d Cc!1~&~ F~-:=i~~ 

A:::ae7.i.ic 1S:.Jde:,: P-:-_ icy " JQr S'? .. :'?s 

TERMINATION OF CONTRACT 



Lindenwooa College Pol, c.ies 

Acaoe~ic/ Student Fo:icy snoo Ser1es 

STUDENTS WHO VIOLATE CONTRACT 

S:udent:; who viol at e stipulations set f o rtn in t.his contract 1-:ill be sub:e:.:. 
t o J udicia l Beard or Acr~nistrative action . A \'i.olator may be required to 
vaca te tis ~; t er rocrrj a :10 1or :r.a y be r efused ~~ture access t o other :::o~.:.i:g~ 
f a c i li :ies. Re'.'uncs c '.' r ~o:r ar,d b:;ard payments may not be issued , a c.corc:inf 
to the guidel ines oefined in tne College Ca t alogue . 



.4caderr..:c.'Stuoen:. Po~icy 500~ Se!':.es 

STUDENT ' S BELONGJNGS 

Upor :err.ina:ior. of t~~s cor.· rac:.. the College does not. assu~e responsit:~:ty 
: or :.he re:wval anc or s :.::,rage ~= a st-dent. ' s beloni;i.ngs. Toe st..Jder,:; cif.~~"c: 
a:,d i~ exp:c.:.=-:: : c re:".C\'e ~: 1 pcssess:or.s v::tr.: n 9C: hour s o: contrac: :.£:r...i ­

nat: on . 



L1noe~wo~d Co: _e~e Fol:cies 

Acaoeruc/Student Policy :i0Ci0 Series 

TERMS OF CONTRACT 

:5~C - 5555 Se~ies 



t.ca :ier-ic/ St.ucten: Pc.lie:, :,OOC Sen.es 

NO ROOM REFUNDS 



Linaenwood College i'o:ic:es 

Academic /S:udent. Policy 5DOC Series 

BOARD CONTRACTS CHANGED 

Students l:vi~g ;r College nousinf Wlll not receive re:unos of room rer.t. f~r 
absences fron. camp~s . Board contr.act.s may be changed only .,,1 thin tbe f::.rst. 
:.,:c weeks e. ~te~ t::e se:"';ester oeg1.ns . 



CONTRACT WILL CONTINUE 

Co:1·. ract.::;. may onl~- oe temina~e:i by recommendation of the rood Service Corr,­
mitt.ee to the Dean o f Col l ege Life at t he end o f weekly food order periods . A 
board con~ract ~i~l con in~e anc a studen: i::;. er.ti:led to take meals) u~til 
:he :irst day o: t he fo lowir.g food order period after notification of the 
board con:r-act t.e:--:r.inat on . 



Acade~:.c/Student Pol1c.r 5000 Ser:es: 

LI HDENWOOD STUDENTS 

Only r egu~arly enroll ea Linden;.o:ic stuaem.s r.iay occupy College recs1oenc e n.;: -= . 
Res:dents ir..;st regis:.er c _r:ng th'- s che::uleo early- ree"ls:;rai.~or period:; i r. 
order :o r eta~n :he r~gnt to res~dence hell occupancy . Fe~:oent s who cc nr · 
r ee;ister by tr.e er.d of 1.:ie scl'"'d:Jl eo ea:-ly- reg1strat1or. peri od 1-:ill be subj,:,r t 
to e,·i cuon or loss of nous1ng ;.ir10:-it y . 



Lindenwood College Policies 

Academic / Student Policy 5000 Ser ies 

CONTRACT MAY BE TERMINATED 

This contract may be te!"r.linated 1-.•i thout penalty prior to occupancy by notifying 
the Office of Prograr::s and Residences in writing of the decision to withdraw 
from the College , -.ake a lea\le of a bsence , or transfer, with the following 
deadline: for fall Term, June 1; for Spring Term, December 1. failure t o 
return a s igned contrac: t o the o:-fice of Programs and Residences by the abo\·e 
deadlines will result in a person ' s name being deleted from a Hall roster . 
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1' n.. S11,,1d:ru :-o;,, 
G.o Cf"'IX' t-tuc lllo,d~nr 
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INDEX TO LINDENWOOD COLLEGE ALUMNI ASSOCIATION 

c. Bea rd c f ) ~re:tors 

:v . Tenu:--e 

\' . Director cf Alu7ni A'.':airs 

A. Appointed By Tne President 

60(:2 

60< 

601. 1 

60:1 



Linden~ood Col lege Pol :cies 

Lindenwooti College Al umr:i hssociation 
6000 Series 

ALUMNI ASSOCIATION 

6000 - 6002 Series 

600(1 - 60(~ 



Lindenwood Cc!lege ?olic~es 

~indenwood College Alumni Association 
60::lO Series 

PURPOSE 

Tne pur poses o~ the Al..u-..n: Associ2:icn sr.211 be to ~,ornote the interests o~ 
L:.nden.,.ood College . t o cooperate in carrying out. i t.s rniss:ons , and to co,.:-,J:::­
ca te t o the Soard of C1rectors , adrr.inistrat.ion, faculty, and s:uden:s the 
views o~ Ji.lu.•:m1 . 



Lince:.~ooc Co:lege Alu.~ni Asso:iatior. 
600: Ser_es 

MaffiERSHIP 

iJpor. gracua:.:o:. :r:;:r. L::1denwoo:l C'.'l_lege, a stude!'lt is autorr;at:!.: a2-ly a me::::ier 
o: tne L1nQen~ood Co __ ege Alurr.n: Associa tion . 

Any :or:".e!"' stude::: o f Lindenwood College 11ho has completed at leas:: the 
eqi.: ·;a! en: o : or.e year c : st:...d·: a:: L .ncenwoc:: Sollege is el:g1ble for 
n:e:r :.e!"'"sn:? . 



L:ndenwcod College Aiumn1 As~o::ation 
6'..''.)0 Se:-ies 

COUNCIL COMPOSED OF 



Linoenwcoa Collegfr A:uffin_ Assoc ia::on 
60:iC. Ser.:.es 

REPRESENTATlVE ELECTED 

Nine re;,resenta : : ·:es e.:.e::: t.e:l a::. large ::.G serve ten::s c~ t.h?"ee yea!"s . tn!"-;;e · ­
be e}ec:ec each yea~ on a ro~at~~g oas.:.s . 



Alu"T.: Asso:iat:o~ 60CO Se~i ~s 

ALUHNI CLUBS 



Linaen~ooo Colleg~ Fo_1c1es 

L1ndenwood College Alumni Associat ion 
60C.:' Se:-.:.es 

BOARD OF' DIRECTORS 

Alumni who are me"'bers of t ne Eoard of Jirectors. 



~indenwood College Polic ies 

Ljndenwood College Alumni Assoc:ation 
6000 Series 

CURRENT GRADUATING CLASS 

A nemoer o~ the current graduating class each year for a fi,e- year t e r~. 



Lindenwood College Aiwr.n1 Associatio~ 
6000 Series 

PREVJOUS PRESIDENT 

;he previous Presider.: shall be a memoer of the council ~or two years fol!o~:..r:g 
his or ner t ern of o::ice. 



Lindenwood Co llege Alumr,i Assc::iatior. 
c00: Se:-:es 

DIRECTOR 



Lindenwood Col le£e Alumni Associat1on 
600C Ser~es 

OFFICERS 



Lir:=en·~·:>oc Cc:.:. egi: t,__L.1."lni Assoc.:a -;.i :>:i 

6CJ:. Se:-:.es 

OFFICERS IN ASSOCIATION 

:-ne c::.:ce:"s o:- this asscc_a:.ior. shall be Presi dent , V:.ce- President., Secretary. 
ano :-reasurer . 



L 

Lindenwood ColleEe Policies 

Li~den~ood Cclleg~ f:urnn: Assoc:at1on 
60'.JC' Series 

TENURE 

6Q40 - 50~1 Se~ies 



Lir.denwood College Al unni Assoc1at1on 
60CC Series 

TERM 

0::-cers cf the hss:~ia:icn sr.a . l serve a t ~o- year t e :"T.l . ano : heir t en::s c: 
of:i~e s~all conT.ence at t he close of the annual roeetinf at which they are 
elected . :'r.e ?res~jor,r a:-:d the !';ecret.ary snall be elected on alter nate years 
.:: :.r, those o: the \'ice- ?res1oent and the Treasur er . !Jo me::iber shall hold 
core ~ha:: one c::i:e a: a tire . a r.d r.o r.ecber sha:1 be el:g:b_e to serve 
r..o:---: ~nc...~ twc co:"!sc:uti ve :.errr.:s in :.r.e sar:e of!"'ice: . An c !"'~i cer' s te:1ure ,~y 
ext.end beyond his or her ter- or. the counci l . 



Lindem:~od Ccllege P~licies 

Li ndenwood College Alumni Association 
6000 Series 

DIRECTOR OF ALUMNI AFFAIRS 

6050 - 60~i Series 



L1ndenwood Col;ege A:u~ni Assoc:at1on 
60:e: Ser:es 

APPOINTED BY PRESIDENT 

"'."!.E r:rec:o: o: Al.::r.r:i /..::airs s--a:l be appcinte::l by the President of tr:e 
:::~lege .:_n co::s~_ :.a: _o, .:1:.•, cr.e ;._J~ni Counc::.: . :-ne ):rector of A:1.:::i! 
h:!'a::"s sha:_ cor.~..i::.t tne •.:or~: :.! the Alumni Office and perform su::h otner 
cJ:ie~ as ~ay t:e o~~i""a::.e. -:-r.~ :·:r~:to:- o~ A:urni A~:a!'!"'s sha:1 be an 
ex-o;: _c ::.o mer:oer o: .; __ s:.a::j:,,g co:--.-:l tt.ees ex::e;,t the t~or:1.r.atini; Co:r.:. :.:.ee 
to wh: ch :he :ire::cr shall a::t as a cor.s~:tant . The Director o: Aluffini 
;..~:c.:.:-s snc:_: c~ ~en~ rr.~E:.:=.. ... g~ cf :.he: ::xecut.1ve Co:--.:r.: tee, tne Aluc:.""!i Coun::.l , 
a:-.:i tnc Assoc: a tior. . "'."he Direct.or ' s office snc::l ha ·1e cus:.ody c.: the :iles 
and uein~a1n corres~jncen:e a~: ~e=~~=s co~ce'!"'~i~g a:: alumni . 



INDEX TO INDIVIDUAL DEPARTMENT'S SOLICITATION 

OF GIFTS AND GRANTS 

I . Solici tat:on of Funds 

A. Requests for ~unds 

B. Inco~e Tax Deductions 

7000 SE!C ES 

7000 

7001 

7002 



L1ndenwood College Policies 

IndJvidual Departments' Solicitation o~ 
Gi~ts and G~ants 7000 Series 

SOLICITATION OF FUNDS 

7000 - 7002 Series 

7000 - 700? 



► 

Lindenw:>e>d College ?olic:es 

ImiH"idua! Departr,:e::ts' Sol1citat.io:-: of 
Gi~ts and Grants 7000 Series 

REQUESTS FOR FUNDS 

All requests for funds (gifts ) from any outside constituency should be coordi­
na:.ed thro1.;gr. ti'le De\'e lopnen:. Office of the College . If a depart r:e::t has a 
~art1cular proJec: or i dea for ~und:ng, it should be discussed with the 
Developnent Office be~ore a proposa l is wri:ten . Once the departnen:. has 
wr1 tten a proposal or a solicitation letter, it should be given to the 
Develop::ie::t Off1::.e for the Col:ege t c send along 1,ith an expl anatory note 
under the President 's sigr.ature . By follo .. •ing tnis policy . we will be aole tc 
coordinate our approa::.nes and g~ve each request the best possible chance for 
funding . 



Ind:xid..12_ Departner.t.s ' sc-::ci:.a · :c:1 o ·­
C: :ts anc Grar:s ~~JC S0 rics 

! NCO'.·!=: !'AX DEDUCTIONS 

A:l gi'.'ts to dei:;2rtr0 :-ts C.J2L'.'v : ::>r :'ie ::.rco:r.° C3Y deduc'.:ion or.),. 2 !' t::~sE­
depart.~ents a re part. of the C~!:0 -~ as a non- ore::: lefal er·:::· . :~~~c~orc . 
a:: , i .-.:~ ,....t..! · ~ r-0 5!.st..erEC: F:_-~ :.h~ .:ie .. e!:;,- 0 r.t O~:'icF . -~-?$'= ru;-,:~ ··::l b=o. 
Co~"~l tee t ·· t '-~ oe;::a~t -::1:-.. accc ::--r b\· : ""e Je\·e :c~:- ~::: O:'fice . :-- : s :.:-c.! 1J~c~ 

aL r.i::.s including cas!': , ar-:.~:crk , e~:.1 p-en:. , E'tc . Sy coorcina : ::ir our ''i:r.c 
ra=.-!::.ng e!":or--~ , we s:-.o"":: p..,..:-•·:C 0 -- -~ ::~er.:e5• c.._,a~c: for Sl'cce:u:r-:- t.1" l:'!Et.3 -

"" 1:· .:.~r.r.l c 0 •relop.-r·~rr . 
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INDEX TO MISCELLANEOUS 

8000 SERIES 

! . Rules Under ~'l:ich Meetings Are Conducted 

A. Robert ' s Rules of Order 

!1 . Divisions 

IL Hurr.ani:ies 

B. Natura: Sciences and Mathematics 

c. Social Sciences 

TII . Outside E~ployment 

A. Full - time Non- academic 

B. Full- t.:.i:ie :acul ty 

JV. Textbook Oroers 

A. Date 7extbooks Car. Be Orde~ed 

V. Budgets 

A. Depart□ents 

VI . Staterr.ents t o Kedia 

A. Contact by ll,er:bers o~ t.he Pre~s 

VII . Counsel ing 

A. Consol~dated Advising Program 

8C13 

8021 

a:::22 

8031 

8035 

8036 

8050 

8051 



Lindenwood College Policies 

Miscellaneou~ BODO Series 

RULES UNDER WHICH MEETI NGS ARE CONDUCTED 

SOOC - 8001 Series 

aooo - eco, 



Lindenwooc College Policies 

~riscellaneous 8ooc Series 

ROSSRT 'S RULES OF ORDSR 

All mee:ings a~c other o~sinQss a t L1nden~ooc Co!le~e shall oe co~cuc:ec 
accordi ng to Robe~t •s Ru: es o~ Order . 



Lincenwood co.:.lege rdi~1es 8J18 - eC1J 

Miscellaneous 8000 Series 

DIVISIONS 

8010 - 8013 Series 



t 

Linde:,1;ood Collesre ?ohces 

Miscellaneous 8D~C Ser:es 

:':ngllst 

HUM.ANJTIES 

Cor--::.i:ii ::;;:.ions 

Religion and Pr.~losophy 

Art 

:'"ore1gr: Lanp;uafE 

:-neatre 

Li b:-arv Science> 

Mus: c 

?er:orc:1ns /..r._~ 

:':nf::sh as a ~ecc:,J Language 



M~scellaneous 8000 Series 

NATURAL SCIENCES AND MATHEMATICS 

Biology 

Cne:-:ist.r y 

Mather.a tics 

Physics 

8 (12 



Lindenwooc Collece Policies 

~~scellaneous 80~C Ser ies 

SOCI AL SCIENCES 

Busines~ Adoinistration 

Econci-ics 

Education 

Geo,-raphy 

P.:., e>r~· 

P~;•cholc.'":' 

Pcl~•ical Science 

Soc i clo!'"!· / Anthropolocy 



Lindenwood College Polici es 8020 - 8Cc2 

Miscellaneous BODO Series 

OUTSIDE EMPLOYMENT 

8020 - 8022 Series 



Lin::e:1 .. ood Colle-e ?c-lici '=s 

~'.is::ellaneous 8000 Ser.:.e!" 

FULL-TIME NO~- ACAD::M.!C 

Full- tine non-academic per sonnel who de~ire !".o undertake er.o::.oyr-ent of any 
!-:ind should seek app:-oval fror their ir..r-:edfa!".e supervisor . 



FC:2 

Miscellaneous 8000 Series 

FULL-TIHE FACULTY 

Fdl - t i rne ~ac1.;l ty r,:er.;bers who i;ish to enp,.P'e in ou:sir.e e-;:,loyr.en: or 1c:1,· •··.re"' 
c~~ing the acaoe~ic year s~ould seek approval ~ro~ b~·r. · ~Air Derart~~~­
Cl1a1rcan 2nd the Dean of Facult.y. Reouests of t hi!> n,. - •re ~hould b" ~--t,-i - · <:d 
: n w:-i t ing. Nor"'.a1ly , ~a cul ty l"ler.ibers may teach uo ~ o ~•.•o cour ses aho•·,;; '"'"'<>=. :­
r egular load each acace~ic year. 



Lindenwood College Policies 

~iscellaneous 8000 Series 

TEXTBOOK ORDERS 

8C30 - 8031 Series 

8030 - 8C31 
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D.1.7 ~ 'f!BOOKS CAN B:: ORDERED 

Or<-£' :-~ ,.c-'!' ~ 1c•·:_:x,.-,!'.e - •·s · t P -• ,•en t.o the Soo!<st.ore no l2ter :,r.;;,n Februa:-,· l: 

for :he :'.a:• t em. t>i · ~:?re" 1~ ~or the S=er sess ion, May 15 ~or t.he Fall 
!'l!'ne~•pr ;n.! Octot>,.:- 1c ,.rr ''",P Spri r. r " F.~ 0 ~· e r . Textbooll or c<:r ,0:"'1S 2r" 
2,·,,=-~-... ~· ,, .?! · he So{'•·~ · c-~... - •• .,:-iina·!o~ ;,-,(' ~e~i.: cooies 11'.Ps· ..,,, r,.ruestN' 
,.ro:- •he oub).~.sher . 



Lindenwood College Policies 8035 - 8C3t 

Miscellaneous 8000 Series 

BUDGETS 

8035 - 8036 Series 
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DSPAIITMENTS 

'::ach depar t~en or of~~ce ha~ its own li~e- i e:r budget which 1s adninistered 
by the appropriate ~upervisor. All eypense~ nus: be coverec by this budret . 



Linde:i~ood Colle~e Fol1c1es 

t~:scella:ieou~ so::c Se:-1es 

STATEMENTS TO MEDIA 

8C~O - 60~1 Series 



1".isceL.aneous 8:JOC' S,.:-ies 

CO!r P.CT BY ~==RS Of" THE PRESS 

On certain occasions , Collep,e e~ployees may be contacted indir ectly or directly 
by r:e-:bers oft.he press , radio or television, and asked to cornent on -:?':.:e:-s 
re!ati!lR· :.o a pa:-t:cular !\·nct:on , event, policy or position at Lindent•ood . 
:n order to assur!" accuracy and cons:;.stency, no co=ent or s ·.ate.-r.ent shoi..ld be 
:..ace or d1sser:ina ec by any e""'ployee ~:ithout consul t ation i-:i · h thP Public 
Relations Director or th" President or Vice- President of Acade~ic Affai r s . 



~i~denwood Col:ege Po!:c:es 

Miscellaneous 8000 Series 

COUNSELING 

8050 - 8051 Series 
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Linc!Pn•.-:ood Colle;-e Pc:' c::.e~ 

CONSOLIDATED ADVISING PROGRAM 

Th~ Collere's Consolidated Advisin~ Program (CAP ) Center provides a conpre­
her.sive array o~ service~ and resour ces to all employees of Lindenwood, wi~h 
orin'ary e~phasis on career developr:ent anc planning , academi c assistance and 
p~er tutorine and personal counseli ng. Trained professionals and volunteers 
are available durini;; day and evenini,: hours to assist e1:1pl oyees with counseling. 
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